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®EOEPAJIbHOE ArEHTCTBO NO TEXHUYECKOMY PEIYJIMPOBAHUIO
N METPONOIK

HALMOHAIBbHbIA CTAHOAPT POCCUACKOWU ®EQEPALIMA
FOCT P 7.0.97-2025

CUCTEMA
CTAHOAPTOB NO NUHPOPMALUU, BUBJTTMOTEHHOMY U USOATEJNIbCKOMY OENY

OPIrAHU3ALUMOHHO-PACNOPAAUTENIbHAA AOKYMEHTALUA
TPEBOBAHUA K O®OPMJIEHUIO JOKYMEHTOB

System of standards on information, librarianship
and publishing. Organizational and administrative
documentation. Requirements for presentation of records

Hara BBegenus - 2025-08-18
NMpeaucnosune

1 PABPABOTAH Bcepoccuiickum Hay4yHO-UCCIIEI0BATENBCKUM HHCTUTYTOM JOKYMEHTOBEJICHUS U
apxusHoro nena (BHUMUA/L)

2 BHECEH Texuuuyeckum komuTeToM 1o crangaptuzanuu TK 191 "HayuHo-TexHuueckas
nHpopMaIys, OMOIMOTEYHOE M H3IATEIHCKOE JIENI0, YIIPABJICHNUE JOKYMEHTaMH"

3 VTBEPXJIEH U BBEJIEH B JIENCTBUE [Ipukazom @enepasbHOrO areHTCTBa 110
TEXHUYECKOMY PETYJIMPOBAHUIO U METPOJIoruu oT 26 utoHs 2025 r. N 622-ct

4 BBAMEH I'OCT P 7.0.97-2016

[IpaBuna npuMeHeHuUs: HaCTOSIILIErO CTaHJapTa YCTaHOBJIEHBI B cTaThe 26 denepanibHOro 3aK0Ha OT
29 wmrona 2015 r. N 162-®3 "O cranpaptuszauuu B Poccuiickoit ®deneparuun". HMubopmarus 006
W3MEHEHUSAX K HACTOALIEMY CTaHAApPTY MyOJUKYeTCsl B €XKEroJHoM (IO COCTOSHMIO Ha | siHBapsd
TeKyllero rojaa) MHGopManMoHHOM Yyka3zarene "HauuoHanmbHble cTaHAapThl", a O(UIMAIBHBIA TEKCT
M3MEHEHHH 1 TIOTIPABOK - B €KEMECIYHOM HH(pOopMarmoHHoM yka3atene "Hamuonansubie ctannaptel”. B
cllyyae IepecMoTpa (3aMeHbl) WJIM OTMEHbl HACTOALIET0 CTaHJapTa COOTBETCTBYIOIIEE YBEIOMIIEHUE
Oymer omyOIMKOBaHO B OMIDKAaWIIEeM BBITYCKE E€XKEMECSYHOTO0 HMH(OPMAIIMOHHOTO — yKa3aTews
"HauuonaneHble crannapthl”’. CooTBeTCTBYIOIIAs MH(OPMAIMs, YBEAOMIIEHUE U TEKCThl pa3MelaroTcs
TaKkKe B WHPOPMAIMOHHON CHCTEeMe OOIIEro IMOJIb30BaHMS - Ha opUIHMAIbLHOM caiite dexepanbHOTO
areHTCTBA 10 TEXHUYECKOMY PEryJIMPOBAaHUIO U METPOJIOTuH B ceTh HTepHeT (Www.rst.gov.ru)

1 ObnacTtb NnpuMeHeHus

Hacrosmmuit CTaHAApT paclpoOCTPAHACTCA Ha OPTraHHU3aAIUOHHO-PACIIOPAAUTCIBHBIC HMOKYMCHTHI:
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YCTaBbI, MOJIOKEHUS, TPaBUIIa, UHCTPYKIMH, PETIIAMEHTHI, MMOCTAHOBIICHHS, PACIIOPSIKCHHS, MPHUKA3bI,
peleHusl, TPOTOKOJIbI, JOTOBOPHI, aKThl, MTUChbMA, CIPABKUA U Jp. (Hajiee - JOKYMEHTHI), B TOM YHCIIC
pxirodyennsie B OK 011-93, xirace 0200000.

Hacrosmuii cranaapt onpenenser cocTaB PEKBU3UTOB JTOKYMEHTOB, MpaBuia UX O(QOpMIICHHUS, B
TOM YHCJIE C TPUMEHEHHEM NWH(POPMAIIMOHHBIX TEXHOJIOTHH; BHIbI OJIAHKOB, COCTaB PEKBU3UTOB OJIAHKOB,
CXEMBbI pacloJIOKEHUSI PEKBU3UTOB Ha JOKYMEHTE; 00pasiibl 0JIaHKOB; IPaBUiIa CO3JaHUS JIOKYMEHTOB.
[Tono)xeHHs HACTOSIIETr0 CTaHAapTa PACIPOCTPAHSIOTCS Ha JTOKYMEHTHI Ha OyMa)KHOM U 3JEKTPOHHOM
HOCHUTEJISIX.

2 HopmaTuBHbIe CCbINKU

B nacrosmem CTaHAApTC UCIOJIb30BAHBI HOPMATHUBHBIC CChIJIKU HA CJIICAYIOIINC NOKYMCHTHI:

I'OCT P 51511 Ileuatu ¢ BocnpomsBeacaueM [ ocymapcTBeHHoro repba Poccuiickoit deneparuu.
dopma, pazMepsl U TEXHUYECKHE TpeOOBaHUs

I'OCT P UCO 15489-1 Cuctema crannapToB no uHpopmaiuu, OMOIUOTEUHOMY U U31aTEIbCKOMY
neny. Mapopmanus u qokyMeHTalus. Y npaeieHue JokyMeHTamu. Yactp 1. [IoHSITHS M IPUHIIUTIBI

OK 011-93 (OKY 1) Obmiepoccuiickuii knaccupukaTop yrnpaBieHIECKOW JOKYMEHTAUN

[Tpumedanue - Ilpu 1Mosb30BaHMM HACTOSIIKMM CTAHAAPTOM LIE€JIECOO00pa3HO MPOBEPUTH AECHCTBUE
CCBUIOYHBIX CTaHAAPTOB (KJIACCH(PHUKATOPOB) B MH(POPMALMOHHON CHUCTeMe OOIIero IMOJb30BaHUS - HA
ounmansHoM caiite denepaibHOroO areHTCTBA O TEXHUYECKOMY PETyJIMPOBAaHUIO U METPOJIOIUU B CETH
WuTepHeT minm no exerogqHoMy HH(GOpMAIMOHHOMY ykaszaTento "HarumoHanbHbIe cTaHIapThl", KOTOPBINA
onyOJMKOBaH IO COCTOSIHMIO Ha 1 sHBaps TEKyllero roja, W IO BBIIYCKaM €XEMEeCSYHOro
nHGOPMAMOHHOTO yKa3arens "HaunoHanpHble cTangapThl” 3a TeKymuid roa. Eciin 3aMeHeH cChUTOYHbBIN
JOKYMEHT, Ha KOTOPbIH laHa HelaTUPOBAaHHAs CChLIKA, TO PEKOMEHYETCsl UCII0Ib30BaTh JICHCTBYIOIIYIO
BEPCHUIO ATOr0 JIOKYMEHTa C Y4YE€TOM BCEX BHECEHHBIX B JAHHYIO BepcUIO0 M3MeHeHMd. Eciu 3ameHeH
CCBbUIOYHBIM JJOKYMEHT, Ha KOTOpBIA JaHa JaTUPOBaHHAas CChUIKA, TO PEKOMEHJYETCS HUCIOJIb30BaTh
BEPCUI0 3TOT0 JOKYMEHTAa C YKa3aHHbIM BbIIIE TOJOM yTBepxkaeHusa (mpuHsatus). Ecnum mnocne
YTBEP)KJICHMSI HACTOSAIIErO CTaH1apTa B CCbUIOUHBIM JOKYMEHT, Ha KOTOPBIHM JaHa JaTUPOBAaHHAs CChUIKA,
BHECEHO HU3MEHEHME, 3aTParuBaollee II0JI0KEHUE, Ha KOTOPOE JaHa CChUIKA, TO 3TO IIOJ0XKEHUE
peKOMeHAyeTCs MPUMEHSTh 0e3 ydyeTa JaHHOTO M3MeHeHMs. Eciu cChlUouHBIM JOKYMEHT OTMEHEH 0e3
3aMEHbI, TO TOJOKEHUE, B KOTOPOM JlaHA CCBhUJIKAa HAa HEro, peKOMEHJyeTCs NPUMEHATh B 4YacTH, HE
3aTparuBaroIlei 3Ty CChUIKY.

3 O6uwume Tpeb6OBaHUA K CO34aHUIO JOKYMEHTOB

3.1 JlokyMeHTBl MOTYT coO37aBaThCsi Ha OyMa)kKHOM HOCUTENE M B JJIEKTPOHHOU (opme ¢
COOJTFOZICHHEM YCTaHOBJICHHBIX MPaBWI O(GOpMIICHUS JOKYMEHTOB. [l co3maHus JOKYMEHTOB MOTYT
UCIOJIb30BATHCS AJIEKTPOHHBIE MIA0JIOHBI OJIAHKOB JOKYMEHTOB U JIEKTPOHHBIE IIA0JIOHBI IOKYMEHTOB.

3.2 Ilpu co3maHuu OKyMEHTa Ha ABYX W 0OoJiee CTPAHHIIAX BTOPYIO W IMOCIEAYIOIINE CTPAHUIIBI
HyMepytoT. HoMepa cTpaHull mpocTaBistoTCs OCEpeAMHE BEPXHEro Mol JOKyMEHTa Ha pacctosHuu 10
MM OT BEPXHET0 Kpas JIMCTA.
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Jomyckaercss co3gaHue JAOKYMEHTOB Ha JIMIEBOM U 00OpoTHOH cTopoHax nwucta. [lpu
JIBYCTOPOHHEM CO3JaHUU JJOKYMEHTOB LIMPUHA JIEBOTO MO Ha JIMIIEBOM CTOPOHE JIMCTA U MIPABOTO MOJIS
Ha 000POTHON CTOPOHE JINCTA TOJKHBI OBITH PaBHBI.

3.3 Tapuutypa u pasmepbl wipudTa, HCHOIB3YEMOr0 OpraHH3aIUeil, YCTAaHABIMBAIOTCS B
HOPMAaTHBHBIX aKTaX OpraHu3aIliu.

s obopMiieHHs TOKyMEHTOB PEKOMEHIYeTCsl UCIIONIb30BaTh pa3mepsl mpudTo N 12, 13, 14.

[Ipu cocraBnennu Tadbmui U npu opopmiieHUN pekBu3UTOB 08 1 25 (cM. pasnen 4) momycKaeTcs
UCIIOJIB30BATh MPUPTH MEHBIINX Pa3MEPOB.

3.4 AG3auHbIi OTCTYI TEKCTa JOKyMeHTa - 1,25 cm.

3aroJIoBKu pPasaciioB U mmoapasaciioB IMEYATaArOTCA C a6321].[HBIM OTCTYIIOM HWJIM LHCHTPUPYIOTCA 0e3
363aHHOFO OTCTYyIIa IO IIMPUHE TCKCTA.

MHOFOCTpO‘lHBIC PCKBU3HUTLI II€YATAOTCA 4CPC3 OJHUH MG)KCTpOLIHHﬁ HHTCPBAJI, COCTABHBIC YaCTH
PEKBU3HUTOB OTACTIAIOTCA AJOMOJHUTCIbHBIM HHTCPBAJIIOM.

CTpOKM MHOIOCTPOYHBIX PEKBU3UTOB BBIPABHUBAIOTCS IO JIEBOMY Kpar 3aHMMAeMOW MMM 30HBI
WJIY LHEHTPUPYIOTCS OTHOCUTEIIBHO CaMOM JUIMHHOW CTPOKH.

Tekcr HAOKYMCHTA II€YaTaCTCA 4€pe3 1- 1,5 MCKCTPOUYHBIX MHTCpBAJIaA.

Ecimm AOKYMCHT I'OTOBHUTCA JIA U3AaHHUA C YMCHBIICHHUEM MacmTa6a, TCKCT MeYaTacTCsa 4€pe3 ABa
HHTCPBAJaA.

WuTepBan Mexy OykBaMH B CIIOBax - OOBIYHBIN.
WHTepBan Mexay cI0BaMH - OJIUH POOelL.

3.5 TekcT HOKyMEHTa BBIPABHHBAETCS MO LIMPUHE JUCTA (IO TPpaHUIAM JIEBOTO W MPABOTO TOJIEH
JIOKYMEHTA).

JnmHa caMOl JIJTMHHOM CTPOKM PEKBU3HTA MPH YIIOBOM PACIIOJIOKEHUH PEKBU3UTOB - HE Ooiee §
CM.

JlivHa camoil JIMHHOM CTPOKU PEKBU3UTA IIPU MIPOJIOJIBHOM PACIONIOKEHUN PEKBU3UTOB - HE OoJiee
12 cm.

3.6 JlokanbHBIMH HOPMATHBHBIMHA aKTaMH MOJXET OBITH MPEAYCMOTPEHO BBIICICHHE OTICIBHBIX
PEKBU3UTOB OJIaHKa, a TaKkKe (PParMeHTOB TEKCTa MOTYKUPHBIM IIPUPTOM.

3.7 MHorocTpaHU4YHbI€ JOKYMEHTHI MOTYT O(OPMIIATHCS C TUTYJIbHBIM JUCTOM. TUTYNbHBIN JHCT
JOKyMeHTa 0(hOpMIISIETCSI B COOTBETCTBHUH C NPUIIOKEHUEM A.

4 PeKkBM3UTbI JOKYMEHTa
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HpI/I IHOArOTOBKE U O(bOpMHGHHH AOKYMCHTOB HUCIIOJIB3YIOT CICAYIOMINC PECKBU3UTHI:

1 - rep6 (I'ocynapctBennsiii repd Poccuiickoit @eneparuu, repd cyonexta Poccuiickoit denepanmu,
rep0 (repaibIMYecKnuil 3HaK) MyHHIIUITAILHOTO 00pa30BaHus);

2 - 3M0OieMa;

3 - ToBapHBI 3HAK (3HAK 0OCITY)KMBaHUA);

4 - xox GpopMbI JOKYMEHTA;

5 - HaMMEHOBAaHUE OPraHU3aIUY;

6 - HAUMEHOBAaHUE CTPYKTYPHOTO MOAPA3ICICHNUS;
7 - HAUMEHOBaHUE JOJIKHOCTH;

8 - cripaBOYHBIC JaHHBIE 00 OPraHU3AIINH;

9 - HauMEHOBaHME BUA TOKYMEHTA;

10 - nara noKymeHTa;

11 - perucTpalMOHHBIA HOMEP JOKYMEHTA;

12 - ccpUTKa Ha PETUCTPALIMOHHBIA HOMEP U JaTy MOCTYIHUBIIETO TOKYMEHTA;
13 - mecTO cocTaBieHus (M31aHUA) JOKYMEHTA;
14 - rpu¢ (momerka) 06 OrpaHHUUEHUU JIOCTYIA K JOKYMEHTY;
15 - anpecar;

16 - rpud yTBepKACHHS TOKYMEHTA;

17 - 3aroJIoBOK K TEKCTY;

18 - TeKCT JOKYyMEHTa;

19 - oTMeTKa O IPUIIOKEHUY;

20 - rpud cornacoBaHHs JOKYMEHTA;

21 - Bu3a;

22 - IIOAINCE;

23 - oTMeTKa 00 3JE€KTPOHHOM MOANNCH;

24 - 11eyaTh;
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25 - oTMeTKa 00 UCIIOIHUTETE;

26 - OTMETKa O 3aBEPEHUHN KO H;

27 - OTMETKA O MOCTYIUICHUH IOKYMEHTA;

28 - pe3omronus;

29 - oTMETKa O KOHTPOJIE;

30 - oTMeTKa O HampaBICHUH JOKYMEHTA B JIEJI0;
31 - mrpux-kon (QR-komx) 1OKyMeHTa.

5 OchopmneHne peKBU3UTOB AOKYMEHTOB

5.1 Tepd (TocymapctBenuswnii repd Poccuiickoit ®enepanuu, tepd cyObekTa Poccuiickoii
@enepanum, rep0d (repalibAUUECKUil 3HAK) MYHHIMIAIBHOTO OOpa3oBaHMs) BOCIHPOM3BOIUTCS Ha
6HaHKaX AOKYMCHTOB B COOTBCTCTBUU C [1], 3aKOHOAATCIbHBIMA U MHBIMHW HOPMATHBHBIMU NPABOBBIMU
akTamu cyobekToB Poccuiickort denepany 1 MyHUIMIIATBHBIME TPABOBBIMU aKTaMH.

N3o6paxenue rtepba (I'ocymapctBennoro rtepba Poccuiickoii ®epepanuu, repda cyObekTa
Poccuiickoit denepanuu, repba (repaibIuueckoro 3Haka) MyHHUIIMITIAILHOTO 00pa30BaHUs) TOMEIACTCS
[OCEPEIMHE BEPXHEro IMoJis OJlaHKa JIOKYMEHTa HaJ PEKBU3UTAMHM OpraHu3alMd JOKYMEHTa Ha
pacctosiHud 10 MM OT BEpXHEro Kpas JIKCTa.

3ampeniaercs OTHOBPEMEHHOE pa3MeIeHUE Ha OJIaHKE IOKYMEHTA:
- I'ocynapctBennoro rep6a Poccuiickoit @enepaunu u repda cyonrekra Poccuiickoit @enepanuu;

- T'ocynapcrBennoro rep6a Poccuiickoit ®enepanuu [repba cyowekra Poccuiickoit deneparnum,
rep0Oa (repajibAMYecKOro 3Haka) MyHUILIUIIATHLHOT0 00pa3oBaHus | U YMOJIEMbI OpraHU3aIUu.

5.2 DOwmbnema opraHu3anuy, pa3paboTaHHass U YTBEPXKAEHHAas B YCTAaHOBJIECHHOM IOpSJIKE,
pasMmeliaeTcs B COOTBETCTBMM C HOPMAaTHBHBIMHM IIPAaBOBBIMM aKTaMHU Ha OJIaHKaX JOKYMEHTOB:
(benepanbHBIX OpPraHOB TOCYIAapCTBEHHOW BIACTH (32 MCKIIOYCHHEM CIIydaeB, MPEIyCMaTpPUBAIOIIAX
ucrnosib3oBaHue u3zoOpaxeHus [ocynapcrtBeHHoro rep6a Poccuiickoit @enepanuu, repba cyObekra
Poccuiickoit ®enepanmu, Trtepba (TepajbAWYECKOro 3HaKa) MYHHUIMIIAIHLHOTO  00pa30BaHUS),
TEPPUTOPUAIBHBIX OpPraHOB (eepajbHbIX OpPraHOB TI'OCYAApCTBEHHOH BIJIACTH, TIOCYJApCTBEHHBIX HU
HEroCylapCTBEHHBIX opraHuzanuil. M3o0paxeHue 3MOiieMbl NIOMEIAETCS MOCEPEIUHE BEPXHErO MO
OJaHKa JOKYMEHTA Ha/l PEKBU3UTAMU OpraHU3aliy, Ha paccTossHUU 10 MM OT BEpXHEro Kpas JHcTa.

Ha AOKYMCHTAX, U34aBaCMbIX JIBYMs UJIW HECCKOJIbKMMU OpTraHU3aluAMHU, JOIMYCKACTCA Pa3MCIICHHUEC
9MOJIEM BCEX OpFaHHBaHHﬁ.

5.3 ToBapublii 3HaK (3HAK OOCIY)KUBaHUS), 3apPETUCTPUPOBAHHBIH B  YCTAHOBJICHHOM
3aKOHOJATEIHCTBOM MOPSAIKE, BOCIIPOU3BOIUTCS HA OJIaHKAX OpPraHu3aluidl B COOTBETCTBUU C YCTaBOM
(monoxeHuem 00 opraHu3zanuu). M300pakeHNe TOBAPHOTO 3HAaKa (3HAKa OOCITY)KWBaHHUS) TOMEIIACTCS
MOoCepeIMHE BEPXHEro MmoJjs OJlaHKa JOKYMEHTa Hajl PeKBU3UTAMU OpPTraHU3allud WK CJIeBa HAa YPOBHE

www.consultant.ru


h
https://www.consultant.ru
https://www.consultant.ru

"r'OCT P 7.0.97-2025. HauuoHanbHbIl cTaHAapT Poccuickon
®epepaumn. Cuctema CTaHAAPTOB NO MHMOpMauuK, GubnunotTeyHoMmy 1
u3gar...

[JokymeHT npepocTtasnieH KoHcynbTaHTI0C
[aTta coxpaHeHus: 09.12.2025

HaMMCHOBAHUs OpraHU3allui (,I[OHyCKaeTCH 3aXBaThbIBATh 4aCTh JICBOI'O HOJ'IH).

Ha AOKYMCHTAaX, U3aBaCMbIX JABYMS UJIU HECKOJIBKUMHU OpTraHU3alluAMU, JOIMYCKACTCS PA3MCILICHNUC
TOBAPHBIX 3HAKOB BCCX opraHmaquL

Hap;my C TOBApHBIM 3HAKOM (3HaKOM O6CJ'Iy)KI/IBaHI/I$[) Ha OJlaHkax AOKYMCHTOB MOKCET
YKa3bIBaATHCA KOMMEPYCCKOC 0003HaUYCHHE HOPHUINYICCKOIO JIMIIA.

54 Kox ¢opmbl JOKyMEHTa NpOCTaBISIETCS Ha YHU(PHUIMPOBAHHBIX (opMax JOKYMEHTOB B
coorBercTBUH ¢ OK 011-93 min nokanbHBIM KI1acCU(PUKATOPOM, PACIIONaraeTcsi B IPaBOM BEPXHEM YTITy
paOouero mosis AOKyMeHTa, coctouT u3 cioB "dopma no" (HauMeHOBaHME KiaccupuKaTropa) Hu
1 (poBOro Koja.

[Ipumep

®opma no OKY]J[ 0211151

5.5 HaumeHnoBaHue opraHu3aui Ha OJaHKE JTOKYMEHTA JOKHO COOTBETCTBOBATH HAMMEHOBAHUIO
IOPUANYECKOTO JINIIA, 3aKPEIJICHHOMY B €r0 YUpeIUTeNbHbIX JOKYMeHTaxX (ycTaBe uiu noioxkenun). [lox
HAaUMEHOBAHHEM OPTaHU3alUU B CKOOKAaX yKa3bIBAETCS COKPAIICHHOC HAMMEHOBAHHME OPTaHU3AINH, SCITH
OHO MPEIYCMOTPEHO YCTaBOM (ITOJIOKEHUEM ).

Han nanmeHOBaHWMEM OpraHM3aliiyd YKa3bIBA€TCS TOJHOE WM COKpAIIeHHOE HauMEHOBaHUE
BBIIIECTOSIIEH OpraHu3auu (IIpH €€ HATUYUK).

Ha JOKYMCHTAXx, U3JaBaCMbIX IABYMsS HJIM HCCKOJIbBKUMH OpraHu3alvsiMU, B 3aroJIOBOYHOM YacTH
MMPOCTAaBJIAIOTCA HAUMCHOBAHUS BCCX OpFaHHBaHHﬁ.

5.6 HaumeHoBaHWE CTPYKTypHOrO TmojapasfeieHuss (B TOM uyuciae Quinana, OTIEICHUS,
MPEJICTaBUTEIIbCTBA, KOJUICTHAIBHOTO, COBEIIATEIILHOTO WM WHOTO OpPraHa) KMCIOJIb3yeTCs B OJaHKax
nuceM W OJaHKaX KOHKPETHBIX BHJIOB JIOKYMEHTOB COOTBETCTBYIOIIMX IOApa3ieiieHuid (OpraHoB) B
COOTBETCTBHH C JIOKAJIbHBIMA HOPMATUBHBIMU aKTAMU U YKa3bIBACTCS 110]] HAUMEHOBAHUEM OpPTaHU3aIUH.

5.7 HanMeHOBaHUE MOHKHOCTH HMCIIONB3YETCsl B OJIaHKAX JOJDKHOCTHBIX JIMI] U PACIIONaraeTcs Mmoj
HAaMMEHOBAHHEM OpPTaHHU3aIlMU UM HaUMEHOBaHUEM cyObekTa Poccuiickoit @eneparnuu (kpasi, odiacty,
aBTOHOMHOW OOJIaCTH ¥ Jp.), €CIM JOKYMEHT W3JIaeT pPYKOBOIHWTEIb OpraHa BIAcTH CyOBeKTa
Poccuiickoit denepannn, MyHUIIMNAILHOTO oOpa3oBaHus. HammeHOBaHME TOJDKHOCTU YKa3bIBaeTCs B
COOTBETCTBUU C HAaWMEHOBAHHMEM, IMPUBEICHHBIM B PACHOPSAUTEILHOM JOKYMEHTE O Ha3HAYeHHH Ha
JOJKHOCTb.

5.8 CripaBouHbIe JaHHBIC 00 OpraHU3aI[MU YKA3bIBAIOTCS B OJIAHKAX MHUCEM U BKIFOYAIOT: TOYTOBBIN
ajpec opraHuszainuu, Homep TenedoHa, (akca, agpec SJICKTPOHHOW TIOYTHI, aJIpec caidTa B CETH
"NnTepuer".

B cocraB cripaBoUHBIX JTaHHBIX, 32 UCKJIIOYEHUEM OJaHKOB JOKYMEHTOB OPraHOB rOCYAapCTBEHHOM
BJIACTH, OPTaHOB MECTHOTO CaMOYIPAaBICHHs, BKIIOYAIOTCSA: KOA opraHu3annu no OOmepoccuiickomy
knaccupukaropy  npeanpustuii  u  opranuzauuii  (OKIIO), ocHOBHOW  rocyaapCTBEHHBII
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®epepaumn. Cuctema CTaHAAPTOB NO MHMOpMauuK, GubnunotTeyHoMmy 1
u3gar...

[JokymeHT npepocTtasnieH KoHcynbTaHTI0C
[aTta coxpaHeHus: 09.12.2025

PErucTpallMOHHbIN HOMEp OpraHu3aluu (OI'PH) u UICHTU(PUKATMOHHBII HOMEp
HAJIOTOIJIaTEeNbIINKA/KO IPUYUHBI TOCTaHOBKYU Ha Hajorosbli yueT (MHH/KIIIT).

5.9 HanmeHoBaHWe BHJIa TOKYMEHTa YKA3bIBAETCS HA BCEX JOKYMEHTAX, 32 HCKIIFOUCHUEM JIEIIOBBIX
(cmykeOHBIX) THCEM, pPAacHojiaracTcs IOJ PEKBH3MTAMHU COCTaBUTENS JOKYMEHTa (HAaMMEHOBAaHUEM
OpraHM3aIy, HAMMCHOBAHHWEM CTPYKTYPHOTO TOJpa3ciieHUs, HAaWUMEHOBAHHEM JOJDKHOCTH) (CM.
pucyHok B.6).

5.10 Jlata nOKyMeHTa COOTBETCTBYET JAaTe MNOJNHCaHMs (YTBEp)KIEHHUS) AOKYMEHTa WIM Jare
COOBITHS, 3a(UKCUPOBAHHOTO B JOKyMEHTE. JJOKyMEeHTbI, U3/1aHHbIE ABYMs WM OoJjiee OpraHu3alusMHy,
AOJDKHBI MUMETH OJHY (GZ[I/IHYIO) Aary, COOTBCTCTBYIOUIYIO OaTC MOAINMCAHHA JOKYMCHTA IMOCJICIHUM
JOJPKHOCTHBIM JIULIOM.

JlaTy TOKyMeHTa 3alUChIBAIOT B IOCIICIOBATEILHOCTH: JICHb MECSIa, MECSI, TOJ OJHUM U3 JABYX
Coco00B:

apabckumu nudpamu, paszneaeHHbIME Toukoi: 05.06.2024;
cioBecHO-IU(PpoBbIM criocobom: 05 utonst 2024 .

5.11 PeructpanvoHHbII HOMEp JOKYMEHTa - IU(PPOBON MM OYKBEHHO-IIU(PPOBOW MIAECHTH(PHUKATOP
JOKYMEHTa, COCTOSIIINNA U3 MOPSAKOBOIO HOMEpPA JOKYMEHTa, KOTOPBIH, 10 YCMOTPEHHUIO OpraHu3aluy,
MOJKET JIOTOJHATHCA UU(POBBIMA WM OYKBEHHBIMH KOAaMu (MHAEKCaMH) B COOTBETCTBUU C
UCHOJIb3yeMBbIMU KilaccU(UKaTOpaMH (MHIEKCOM Jiesla IO HOMEHKJIAType Jiel, KOJAOM KOpPPECIIOHJIEHTA,
KOZIOM JIOJKHOCTHOTO JIUIIA U JIp.).

Ha npokymeHnTe, cocTaBlieHHOM COBMECTHO JByMs U 0oJjiee OpraHU3alMsIMH, TPOCTABISIIOTCS
PEruCTpallMOHHBIE HOMEpA JOKYMEHTA, NPUCBOCHHBIC KaXXIOW W3 oOpraHu3anuil. PerucrpannoHHbIE
HOMEpA OTIENSAI0TCS APYT OT Apyra KOCOM 4epTOoil M MPOCTABIIAIOTCS B MOPSAAKE YKa3aHUsl OpraHu3anuil B
3aroJIOBOYHOM YacTH WM npeamOyse JOKyMEHTa.

5.12 Ccpuika Ha peFI/ICTpaHI/IOHHHﬁ HOMEp U [JaTy IMOCTYHHMBHICIO MOOKYMCHTA BKJIKOYACT
peI‘I/ICTpaIlI/IOHHI)If/'I HOMCp U AaTy BXOOAICTO MHUIIUATHUBHOT'O JOKYMCHTA, HA KOTOpBIfI JacTCsa OTBET.

5.13 Mecro cocTaBneHus (M3JaHUs) JOKYMEHTa yKa3bIBAaeTCs BO BCEX JIOKYMEHTaX, KPOME JICIOBBIX
(cmyxeOHBIX) THCeM, a TaKKe JIOKIATHBIX, CIYyKEOHBIX 3allMCOK H JPYrUX BHYTPEHHUX
UH()OPMAIMOHHO-CIIPABOYHBIX JJOKYMEHTOB.

Mecto coctaBneHus (M31aHus) TOKYMEHTa HE YKa3bIBAETCS B TOM Cllydae, €Clii B HAUMEHOBAaHUU
OpraHM3aliy IPUCYTCTBYET YKa3aHHE€ Ha MECTO €€ HaxoJeHus. MecTo cocTaBieHHs (U3TaHUS)
JIOKYMEHTA YKa3bIBA€TCS B COOTBETCTBUU C IMIPUHATHIM aIMUHUCTPATUBHO-TEPPUTOPUAIBHBIM JEIECHUEM.

5.14 I'pu¢d (momerka) 06 OrpaHUYEHUH JIOCTYNA K JOKYMEHTY NPOCTABIIAETCS B IPAaBOM BEPXHEM
yIJIy MEpBOro JIMCTa JTOKyMEHTa (IPOEeKTa JOKYMEHTa, CONPOBOJUTEIBHOIO MUChbMA K JOKYMEHTY) Ha
IpaHMIle BEPXHEro IOJis MpH HAJUYMU B JIOKyMEHTe MH()OpPMAaLUH, JOCTYyIl K KOTOPOH OrpaHHyYeH B
COOTBETCTBHHU C 3aKOHOAATENbCTBOM Poccuiickont denepanuu.

Bunpl wucnonp3yemblx B opraHuzanuu rpu¢oB (IIOMETOK) OrpaHWYEeHHs JIOCTyHa JOJDKHBI
COOTBETCTBOBATh 3aKOHOIATEIIbHBIM U HHBIM HOPMAaTHMBHBIM IIPaBOBbIM akTam Poccuiickoit deaepanuu u
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[JokymeHT npepocTtasnieH KoHcynbTaHTI0C
[aTta coxpaHeHus: 09.12.2025

JOJKHBI OBITh 3aKperyieHbl B JIOKAJIbHBIX HOPMAaTHUBHBIX akTaXx. B cocraB rpucda (momerku) o006
OTpaHMYEHUU JOCTyMa K JOKYMEHTY BXOJUT orpaHuuyutensHas Haanuck ("Hns cmyxkeGHOTO
nosib3oBanus’, "Kommepueckas taiHa", "KondumeHnumanpHO" WM Jp.), JONOJHSAEMas HOMEPOM
9K3EeMILIApa JOKYMEHTa U JPYTUMH CBEJCHUSMU B COOTBETCTBHHM C 3aKOHOJaTeNbcTBOM Poccuiickoit
denepauum.

[Ipumep

JIst city>keOHOTO TI0Tb30BaHUS
Ox3. N 2

5.15 Appecar wucnonb3yercsa mpu OGOPMIICHHH [ENOBbIX (CIIy:KEOHBIX) MHCEM, BHYTPEHHHUX
MH(POPMALIMOHHO-CITPABOYHBIX JJOKYMEHTOB (JOKJIAIHBIX, CITY’)KEOHBIX 3aIUCOK U Jp.).

Az[pecaTOM AOKYMCHTa MOXKCET OBITh opraHu3anua, CTPYKTYPHOC HNOAPA3ACJICHUC OpraHH3alnu,
JOJIDXKHOCTHOC HMJIN (1)H3PI‘-I€CKO€ JIMIIO.

PexBusut "aapecar" mpocrtaBnsieTcss B BEpXHEH MpaBoil 4acTH JOKYMEHTa (Ha OJIaHKe C YIJIOBBIM
PacrojoKeHUEM PEKBU3UTOB) WJIM CIPaBa IMOJ pEeKBU3UTaMH OjaHKa (IpU MPOJOJIBHOM PaCIOIOKEHUU
pexkBu3uTOB Onanka). CTpoku pekBuzuTa "agpecaT' BBIPABHUBAIOTCS IO JIGBOMY Kpaio WU
LIEHTPUPYIOTCSI OTHOCUTEIBHO CAMOW JUIMHHOW CTPOKHU.

HpI/I aaApeCoOBaHU JOKYMCHTA PYKOBOJUTCIIIO (SaMeCTI/ITeJIIO pyKOBOI[I/ITeJ'IH) OpraHu3anuu
YKa3bIBaA€TCsA B  AATCJIBHOM IAJCKEC HAMMCHOBAHUC JOJDKHOCTU PYKOBOIAUTCIIA (SaMGCTI/ITeJIﬂ
pyKOBOI[I/ITeJ'IH), BKJIFOYAOIMCC HAMMCHOBAHHUEC OPraHru3aliu, (1)aMI/IJ'II/II-O, HMHHUIWAJIBI AOKHOCTHOI'O JIMIIA.

ITpumep

PykoBogurento denepanbHOro
ApXMBHOI'O areHTCTBA
dammmg U.0.

HpI/I aapeCOBaHM IIMCbMa B OpraHHU3alydi0 YKa3bIBa€TCAd €€ IMOJHOC HJIM COKpAlICHHOC
HAaMMCHOBAHUC B UMCHUTCIIBHOM ITIaJCKE.

ITpumep
®denepanbHOE apXUBHOE
areHTCTBO
1581071
Pocapxus

[Ipu anpecoBanuu TOKyMEHTa B CTPYKTYPHOE MOpa3/iejeHHe OpraHu3aluy B pekBu3ute "aapecar”
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YKa3bIBACTCsA B HUMCHHUTCIBHOM IIAACKEC HAMMCHOBAHUC OpraHu3aliy, HHUKEC - HANMCHOBAHUC
CTPYKTYPHOI'O IOAPA3ACIICHU .

ITpumep

®denepanbHOE apXUBHOE
areHTCTBO

Otaen rocyjapcTBEHHON
CITy>KOBI, KaIpOB U HArpas

HpI/I aaApeCOBaHU INHUCbMA PYKOBOAUTCIIO CTPYKTYPHOI'O IIOAPA3ACIICHUS YKAa3bIBACTCSA B
HMCHUTCIIBHOM ITaJCKEC HAMMCHOBAHUC OpraHu3aliviv, HUKC - B JAaTCJIIbHOM ITaACKE HAMMCHOBAHUC
AOJDKHOCTH PYKOBOIAUTECIIAA, BKIIOYAKOIICEC HAUMCHOBAHHUC CTPYKTYPHOI'O MOAPA3ACIICHUS, (1)aMI/IJ'II/II-O,
WHHUIIUAJIBI.

[Ipumep

AO "TIpodpup"

PykoBoauTento JOroBopHo-
IIPaBOBOIO OTJENA
®amunus 1.0.

[epen pamunmeli JOHKHOCTHOTO JIMIA OMTyCKAETCsl YIOTPEOISITh CoKparieHue "r-Hy" (rOCIOuHY),
€CJIM aJipecaT MYy>KUnHa, WiH "r-ke" (ToCroe), eciu ajpecaT KeHIIHHA.

[Ipumep

r-uy ®amunnus 1.0.
WIN

r-xe ®amunna U.0.

[Ipu paccbuike TOKyMEHTa IpyIle OpraHu3aluii OJHOTO TUIA WM B CTPYKTYPHBIC TOApa3AeIeHUs]
OJTHOW OpraHU3alfy a/IpecaT yKa3bIBaeTcst 0000IICHHO.

[Ipumep

PykoBogurensm gouepHux
obmectB AO "IIpodums"

HIJIN
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"r'OCT P 7.0.97-2025. HauuoHanbHbIl cTaHAapT Poccuickon
®efepaLmn. CUCTEMa CTaHAAPTOB MO MHBOPMALIMK, BUBNOTEUHOMY 1 HokymeHT npefocTasneH KoHcynbTaHTIInoC
n3gar... [aTta coxpaHeHus: 09.12.2025

PykoBoauTensMm ynpasieHHHA
Pocapxusa

[Ipu pacceuike TOKyMEHTa HE BCEM OPraHU3alUsIM WIM CTPYKTYPHBIM MOAPA3ACICHUSIM IO
pexkBu3UTOM "Agnpecat” B ckoOkax yka3biBaeTcs: "(I0 CIIUCKY)".

ITpumep

PykoBoauTensiM qo4epHIX
obmiects AO "llpoduns"
(o cucky)

B onHOM mokymeHTe He JOKHO ObITh Oojiee yeThipex anpecatoB. CioBo "Konus" mepesn BTOpPhIM,
TPEThUM, YETBEPTHIM ajpecaramMu He ykasbiBaercs. [Ipu OombleM KOIMYECTBE aIpecaToOB COCTABIISICTCS

CMUCOK (JIUCT, yKa3aTellb) PACCHUIKU JOKYMEHTa, Ha KaX/I0M JOKYMEHTE yKa3bIBACTCS OJIMH aJpecaT WiIH
aapecat ohopMIsieTcs: 000OIICHHO.

B cocraB pexBusuta "Anpecatr" MOXET BXOJUTh MOYTOBBIA ajpec. DJIEMEHThI ITOYTOBOTO ajpeca
YKa3bIBAIOTCS B MOCIIEA0BATEIIBHOCTH, YCTAHOBIICHHOH [2].

[Ipumep

Bcepoccuiickuii Hay4HO-
UCCIIEI0BATEIbCKUI HHCTUTYT
AOKYMCHTOBCACHUA U
apXHUBHOTO Jiena

[Ipodcorosnas yi., a. 82,
Mocksa, 117393

TTouToBEIH aZIpeC MOKCT HC YKA3bIBATHCA B NOKYMCHTAX, HAIIPABJISICMBIX B BBICIHINEC OpraHbl BJIACTH,
BBIICCTOAINNEC OpraHu3anuu, MnmoABCAOMCTBCHHBIC OpraHu3alliid U IMOCTOSAHHBIM KOPPECIIOHACHTAM (33,
HCKIIFOYCHHUEM HAIIPABJICHUSA MHCEM YKAa3aHHBIM aApecaTaM B KOHBEPTAX C IMIPO3pavHbIMU OKHaMI/I).

[Ipu anpecoBannu 1OKyMeHTa (U3NIECKOMY JIMIY YKA3bIBAIOTCS: (DaMUIIKs, MHUINAIIBI, IOYTOBBIN
azapec.

ITpumep

Damumua U.0.

yi. Canosas, 1. 5, kB. 12, T.
Jlro6epib1, MockoBckast 0011.,
301264
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[JokymeHT npepocTtasnieH KoHcynbTaHTI0C
[aTta coxpaHeHus: 09.12.2025

IIpu oTmpaBke MUChbMa MO 3JEKTPOHHOM MOYTE WU MO (HAKCHMUIBHOW CBsI3M (0€3 MOCBUIKU 10
[0YTE) MOYTOBBIN aIpec He yKa3biBaeTcs. [Ipr HEOOXOIUMOCTH MOXKET ObITh YKa3aH 3JICKTPOHHBIN aapec
(Homep Tenedona/daxca).

[Ipumep

Bcepoccuiickuii HayyHO-
HCCIIEN0BATEIBbCKUN UHCTUTYT
JOKYMEHTOBE/ICHUS U
apXMBHOTO JleNIa

mail@vniidad.ru

5.16 I'pud yTBepxkaeHUS MPOCTABISAETCS HA JOKYMEHTE NPU €ro yTBEPKACHUU IOHKHOCTHBIM
JIULIOM, PACHOPSIUTEIbHBIM JIOKYMEHTOM (IIOCTaHOBJICHHWEM, PELICHUEM, MPUKA30M, PACIOPSIKECHUEM)
WJIH pElIeHrnEeM KOJIETHaaIbHOTO OpraHa.

I'pud yrBepkaeHus pa3meniaeTcss B IpaBOM BEPXHEM YIIIy MEPBOTO JHCTa JOKyMeHTa. CTpOKH
PEKBU3UTA BHIPABHUBAIOTCS 110 JIEBOMY Kpal0 WIN LIEHTPUPYIOTCS OTHOCUTEIBHO CaMOM JUTMHHOM CTPOKH.

[Ipu yTBepKIeHUU JOKYMEHTA JOJDKHOCTHBIM JIUIIOM TpH(] YTBEPKICHUS COCTOMT W3 CJIOBA
YTBEPXIAI (meuaraercss mponucHbIMM OykBaMH Oe€3 KaBbIU€K), HAMMEHOBAHMs JOJDKHOCTH JIWIIA,
YTBEPKIAIOIICTO IOKYMEHT, €0 TIOIITUCH, MHUIIUAIOB, (DaMUJIMH U AaThl YTBEPIKICHUSI.

[Ipumep

YTBEPXIAIO
PykoBoaurens @enepanbHOro
ApXMBHOI'O areHTCTBA

Tloamnuce N.0. ®amunus

Hara

[Ipu yTBep>KIeHUN JOKYMEHTa PacHOpSIUTENbHBIM JTOKYMEHTOM TpHU(] YTBEPXKICHHS COCTOUT W3
cioa YTBEPXJIEHO, HanMeHOBaHUS pacHoOpsSAMTEIBLHOTO JOKYMEHTa B TBOPUTEIBHOM MAJEkKe, €ro
natel, Homepa. CnoBo YTBEPXJ/IEHO pomyckaercss corjacoBbiBaThb C HAMMEHOBAaHHMEM BHUIA
yrBepxkaaemoro qokyMmenta (YTBEPXK/IEHA, YTBEPXX/IEHBI unu YTBEPXK/IEHO).

[Ipumep
(Permament) YTBEPXIEH
npukazom AO "IIpopuns"
ot 15 anpens 2025 . N 82
W
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(ITpaBuna) YTBEPXIEHbBI
npukazoM AO "IIpoduis"
ot 15 anpensa 2025 r. N 83

[Tpu yTBepXIeHUU JOKYMEHTAa KOJUJICTHAIbHBIM OpPTaHOM, DPELIEHUS KOTOpPOro (PUKCUPYIOTCS B
IPOTOKOJIE, B TpH(e YTBEpKIEHUS YKa3bIBAIOTCS HAWUMEHOBAHUE OpraHa, pEIICHHEM KOTOPOro
YTBEPXkKJACH JOKYMEHT, 1aTa U HOMep MPOTOKoJIa (B CKOOKaXx).

[Tpumep

(ITonoxxenue) YTBEPXIEHO
CoBeToM TUpEeKTOPOB
AO "TIpodpuns"
(mpotoxoit oT 15.04.2025 N 12)

[Ipu yTBEepKI€HIH HECKOJIBKUMU TOJKHOCTHBIMH JIMIIAMU TPUQBI YTBEPKACHUS PACIIONATraloTCs Ha
OJTHOM YpOBHE cIipaBa U ciieBa. Eciin 4ncio yTBepkKIaroUMX JOKYMEHT JOJKHOCTHBIX JIUI] IIPEBBIIIAET
1Ba, TPUGBI YTBEPKIACHUS PAa3MEUIAIOTCS APYT MO JPYTOM.

5.17 3arojoBoOK K TEKCTY - KpaTKOE COJIep:KaHue TOKYMEHTA. 3arojOBOK K TEKCTY (GOopMyIupyercs
¢ mpemyiorom "O" ("O6") u oTBevaeT Ha Borpoc "o yem?":

npuka3 (0 yem?) 0 CO3JaHUH aTTECTAIIMOHHOW KOMHUCCHUHY;
npukas (0 yem?) 00 yTBEp)KICHUH MITaTHOTO PACIIHCAHUS;
nrucbMo (0 yemM?) o MpeAoCTaBICHUH HH(POPMAIIHH.

3arojoBOK K TEKCTy o(hOopMIIIETCs 0] peKBH3UTaMHU OJIaHKa ClieBa, OT T'PaHMIIbI JIEBOTO mousi. B
yKa3ax, MOCTAaHOBJICHUSX, PEIICHUSIX, PUKa3aX, 3/1aBaeMbIX OpraHaMH BJIACTU Ha MPOAOIbHBIX OJaHKaX,
3aroJOBOK K TEKCTy MOXeT O(OpMIIATHCS HAJ TEKCTOM IOCeperHe padoyero Mojs JOKyMEHTa M
LEHTPUPOBATHCSI OTHOCUTEIHHO CAMOU JUTMHHOM CTPOKH.

5.18 TekcT JOKyMEHTa COCTABIISIETCS HA PYCCKOM S3BIKE KaK TOCyAapCTBEHHOM si3bike Poccuiickoit
@enepaunn. B opraHax rocyJapCTBEHHOM BJIaCTH, OpraHax MECTHOIO  CaMOYIIPAaBJICHUS,
TOCY/IapCTBEHHBIX YUPEKICHUAX PECHyONuK HapsAIy C TOCYIAapCTBEHHBIM S3bIKOM Poccuiickoit
denepanyii MOTYT YHOTPEOIATHCS TOCYIaPCTBEHHBIE SI3bIKU PECITYyOITHK.

B Tekcte AOKYMCHTA, IMIOATOTOBJICHHOM Ha OCHOBAHHU 3aKOHOAATCIIbHBIX WJIM MHBIX HOPMATHBHBIX
IMPaBOBLIX AKTOB, PaHCC U3JAHHBIX PACHOPAAUTCIIBHBIX TOKYMCHTOB U JIOKAJIbBHBIX HOPMATUBHBIX AKTOB,
YKa3bIBAIOTCA UX PECKBU3UTHI:

- HaUMCHOBAaHWE BHJA JOKYMEHTa, HAaMMCHOBAHME OpraHU3aluy, Jara JOKyMEHTa,
PEruCTpallMOHHBIN HOMEP JOKYMEHTA, 3ar0JIOBOK K TEKCTY;

- HaWMMCHOBAHHUC OpraHusaluvu WKW JOJLGKHOCTHOTO JIMIA, YTBEPAUBIICTO MOOKYMCHT, HOaTa
YTBCPIKACHUA JOKYMCHTA.

www.consultant.ru


https://www.consultant.ru
https://www.consultant.ru

"r'OCT P 7.0.97-2025. HauuoHanbHbIl cTaHAapT Poccuickon
®epepaumn. Cuctema CTaHAAPTOB NO MHMOpMauuK, GubnunotTeyHoMmy 1
u3gar...
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[aTta coxpaHeHus: 09.12.2025

TekcT MOKyMEHTa MOXKET COJCPIKATh PasJelibl, MOAPa3/eibl, MyHKTHI, MOAIYHKTHI, HyMEPyEeMbIe
apabckumu uppamu. YpoBHeH pyOpUKalMK TEKCTa HE TOJKHO OBITh O0Jiee YeThIpeX.

B npukasax TekcT u3znaraeTcsi OT NepBOTIo JIMAa €AMHCTBEHHOT 0 uncia ("'mpukaspiBao").

B nokymMeHTax KOJUICTHAIBbHBIX M COBEUIATEIbHBIX OPraHOB TEKCT HM3JIaraeTcsi OT TPEThEro Jinuia
€IMHCTBEHHOTO uncia ("KOJIeTHs... MocTaHoBIsieT", ""cobpanue... penrmio").

TekcT mpoToKOJa U3IaraeTcst OT TPETHEro JIMia MHOKEeCTBEHHOTro uncia ("'cimymanu", "BeICTynuIu",
"mocranoBuin", "permnan").

B nokyMeHTax, ycTaHaBIMBAIOUIMX IMIpaBa U OOS3aHHOCTH OpraHU3alui, HX CTPYKTYPHBIX
moJipa3iesicHni (TTOJI0KEHHE, HHCTPYKIIUS), a TAaKXKE COACPKAIIUX ONMUCAHUE CUTYyalHid, aHAJN3 (PaKToB
WJIM BBIBOJIBI (AKT, CIIpaBKa), UCIONb3yeTcsl popMa M3NI0KEHUSI TEKCTa OT TPEThETro JIMIA €IMHCTBEHHOTO
WU MHOXKecTBeHHOro uucna ("otmen ocymectBiser (QyHkiuu...", "B cOoCTaB yIrpaBlieHUS BXOMAT...",
"KOMHUCCHS TIpOBEa MPOBEPKY...").

B COBMECTHBIX JOKYMEHTaX TEKCT WH3JaraeTcsi OT TIEepPBOTO JIMI[a MHOXECTBCHHOTO YHCIa
("mpuka3zbiBaeM", "permm’).

B nenoBbix (ciy»eOHBIX) MHChMaX UCTIONB3YIOTCS (OPMBI H3JI0KEHUS:

- OT TEpBOro JHIA MHOXKECTBEHHOro uyucia ("IpocuM HampaBuTh...", "IpeacTaBisieM Ha
paccMmoTpenue...");

- OT TPCTHCIO JiMa CAMHCTBCHHOI'O 4YMUClIa ("MI/IHI/ICTepCTBO HC BO3pPaXxKacrT... , "O6H.I€CTBO CUUTacCT

BO3MOXHBIM...");

- OT TIEepBOTO JIMIA €AMHCTBEHHOTro uyucia (''cuMtaro  HeoOXoauMmbIM...", '"mpemararo
pPaccMOTpETh..."), €CIIM MUCHMO MOJITOTOBJICHO Ha OJaHKE JTIOJKHOCTHOTO JIMIIA.

B TekcTax HOKyMEHTOB YMOTPEOJAIOTCS TOJIBKO OOLIENpHUHSATHIE aOOpeBUATYphl U TpadudecKue
COKpALIEHHUS.

[Tpu ynotpebaeHnu B TeKcTe (haMUIUIl UL MHUIHABI YKA3bIBAIOTCA MOcIe (haMUIIHH.
B nenoBbIx (city>ke0HBIX) MHUCbMaX MOKET UCIOIb30BATHCS:

- BCTYIUTENIbHOE O0paleHue:

YBaxkaeMblil TOCIIOJIMH IIPECEeAATENb!

VYBaxaemblii rocioauH [Ipoxopos!

YBakaemast rocrioxka 3axapona!

VYBaxaemblii Hukonait [lerpoBuuy!

VBaxaemasa Onsra Hukomnaesua!
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YBaxkaeMbie rocroza!
- 3aKJIFOYUTEIIbHAS ATHKETHAs (paza:
C yBaxxeHuew,

B oOpamenny no gpamMuiany MHULMAIb JUIA HE YKa3bIBAIOTCA. 3aKIIOUUTENbHAS dTUKETHAsA (pas3a
HA4YMHAETCS C MPONUCHON OYKBbI M 3aKaHUYMBACTCS 3aISTOM.

BCTYHI/ITGJ'IBHOG 06pameHHe H 3aKJIIIOYMTCIbHAA 3TUKCTHAA (bpa:sa (neanaeTc;I OT I'paHHUIIbI JICBOT'O
HOJI?I) OTACIIAIOTCA OT TCKCTA UJIKM OTMCTKU O MPUIIOKCHUH JONOJIHUTCIBbHBIM MCKCTPOYHBIM HHTCPBAJIOM.

5.19 OTmeTKa O TMPUIIOKEHUU COJCPKUT CBEICHUSA O JOKYMEHTE (JIOKyMEHTax), MpHiiaraeMoM K
OCHOBHOMY JIOKYMEHTY (CONpPOBOJWUTEIBHOMY IHCbMY, IPETEH3UM, aKTy, CIpaBKE U JPYyTUM
nH(OPMaLIMOHHO-CIIPABOYHBIM JTOKYMEHTaM). PacmopsauTenbHble TOKYMEHTHI, TMOJOKEHUS, MpPaBHIIa,
MHCTPYKLUH, 10TOBOPBI, IIJIaHbl, OTYETHl OTMETKU O NMPUIIOKEHUHN HE UMEIOT.

B COIIPOBOAUTCIIbHBIX IMUCbMAX W APYIux I/IHQ)OpMaHI/IOHHO—CHpaBO‘lHHX AOKYMCHTax OTMCETKa O
MMPHUITOKCHUU O(l)OpMJI?[GTC?[ oA TEKCTOM OT I'paHUIbI JICBOTO ITOJIA CICAYIOIUM O6p330MI

- €CJIK IIPUIIOKCHHUEC HA3BAHO B TCKCTC!

[Ipunoxenue: Ha 2 1. B 1 2K3.

- CCJIM IIPUJIOKCHUEC HC HAa3BaHO B TCKCTC UJIM CCJIN HpI/IJ'IO)KeHI/Iﬁ HECKOJIBKO, YKA3bIBAOT HA3BAHUA
HOKYMGHTOB-HpI/IJIO)KeHI/If/'I, KOJIMYCCTBO JIUCTOB U SK3CMILIIAPOB KAXKIOTO IIPUITOKCHUA:

[Mpunoxenus: 1. [lonoxenune o0 YrpaBieHUN PErHOHATIHHOTO KPEIUTOBAHMS Ha 5 1. B 1
IK3.
2. CmopaBka O KaJpoBOM COCTaBe YIPAaBICHUS PETHOHAIBHOTO
KpeIuTOBaHUA Ha 2 JI. B | 3K3.

- €CJIM MPUJIOKEHHE (TPHIIOKEHHUST) COPOLTIOPOBAHO:

[Ipunoxenue: otuetr 0 HAP B 2 3k3.

- €CIIM JOKYMEHT, SBISIOIIMINCS IPUWIOKECHUEM, HMMEET IPUIOKEHUS C CaMOCTOSTEIBbHON
HyMepaluen CTPaHHuII;:

[Tpunoxenue: nuceMo PocapxuBa ot 15.04.2025 N 02-6/172 u npuioxeHUs K HEMY,
BCEro Ha 5 J1.

- €CJIM IMCbMO HAIIPaBJISACTCA HECKOJIBKUM aJipecaTaM, a IIPUJI0KCHUC TOJIBKO B HepBHfI aJpec:
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[Tpunoxenue: AKT NpOBepKH... Ha 5 1. B 1 9K3. TOJIBKO B MEPBBIN ajpec.

- €CJIM TIPUIIOKECHHUEM SIBIISIETCS] 000COOICHHBIN AIIEKTPOHHBINA HOCHTENh (KOMIIAKT-IHCK, usb-¢emn-
HaKOIUTEJb U JIp.):

[Ipunoxenue: CD B 1 k3.

[Tpu >TOM BKIabIIIe (KOHBEPTE), B KOTOPBIN IMOMEIIASTCS HOCUTEIh, YKA3bIBAIOTCS HANMEHOBAHUS
JOKYMEHTOB, 3allMCaHHbIX HA HOCUTENb, UMEHA (aillioB, NX 00BEM B JIMCTaX U MerabaiiTax (kuiobaiiTax):

Otuer mo TtemMe "MOHHUTOPHHT TIPOLIECCOB JOKYMEHTOOOpa3oBaHHS U OOBEMOB
JTOKYMEHTO000poTa B (helepasibHBIX OpraHax HCIoJHUTenbHONH Biuactu" Ha 250 1., 91
Koaiir.

CnoBo "mpuioxeHue" 1nevaTtaercs B €AMHCTBEHHOM HJIM MHOXECTBEHHOM YHCJIE B COOTBETCTBUU C
KOJIMYECTBOM MTPHIIOKCHUH.

B pacnopsautenbHbIXx JTOKyMEHTax (IIOCTAHOBJIEHMSIX, PEIICHUSX, MPUKa3aX, PaCHOPSIKEHUSIX),
JIOTOBOPAX, IOJIOKEHHUAX, MpaBHJIaX, HWHCTPYKUIUSAX M APYIMX JOKYMEHTaxX CBEACHUS O HAIWYUU
MPUIIOKEHUS 0YOPMITSIFOTCS CIEAYIOIIM 00pa3oM:

- B TEKCTe JIOKyMEHTa NpHU T[EPBOM YIIOMHUHAHMU JOKYMCHTA-TIPUIOKEHUS B CKOOKax
YKa3bIBACTCS: ... (MPUIIOKEHHE) WIH ... (IpuiiokeHue 1); mepes HOMEpPOM MPHUIIOKEHHUS JOIYyCKAeTCs
CTaBUTh 3HAK HOMepa: ... (mpuioxenue N 2);

- Ha TIEPBOM JIUCTE JOKYMEHTA-IPWJIOKEHUS B TIPABOM BEPXHEM VIJy I[I€YaTaeTCs CJIOBO
"Ilpunoxxkenue" (IpuU HATWYUM YKa3bIBa€TCA €r0 HOMEP) U MPUBOAATCS HAUMEHOBAHME BHJA, JlaTa U
HOMEP JIOKYMEHTa, K KOTOPOMY JOKYMEHT SIBJISIETCSI TPUIIOKEHUEM

[Tpunoxenue N 2
k mpukazy AO "lIpodwuis"
ot 15.04.2025 N 112

CTpoku peKBU3HUTA BBIPABHHUBAIOTCS MO JIEBOMY Kpal WA LIEHTPUPYIOTCS OTHOCHUTEIBHO CaMoOil
JUTMHHOW CTPOKH.

JIOKyMEHT (MHCTPYKLHUS, pErjJaMeHT U [p.), YTBEPKACHHBI paclopsAUTEIbHBIM JIOKYMEHTOM,
ABJIAETCS HEOTBEMIIEMOM YacTblO PACHOPSAAUTEIBHOIO JOKYMEHTAa M MMEET B IIPABOM BEPXHEM YIUIy
COOTBETCTBYIOIYI0 OTMETKY.

[Ipu xomMMPOBaHWU YTBEPHKICHHOTO TOKYMEHTA JIJISl IOBEJCHHSI €ro JI0 TO0JIh30BaTeIel CBEICHHS O
ero cTatyce o(pOpMISIFOTCS CICIYIOIIMM 00pa3oM:

- IIpU KOIMPOBAaHUHU YTBEP)KIEHHOW MHCTPYKLHH, PEIVIAMEHTA M TaK Jajee BMECTE C IPHUKa30M,
YTBEPKIAIOMIMM 3TOT JOKYMEHT, YTBEPKIECHHBIN JOKYMEHT CONEPKUT O(POPMIICHHYIO B YCTAHOBJICHHOM
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NopAAKE OTMCTKY O TOM, YTO OH ABJIACTCA NPUIIOKCHUCM:

[Tpunoxenue N 1
k mpukazy AO "lIpodwuis"
ot 15.05.2025 N 185

- €CJIM MHCTPYKLUA, periJaMeHT M Tak Jajee Komupyercs 0e3 IpHKas3a, YTBEP:KIAIOIIEro 3TOT
JOKYMEHT, MEpPBbII JIMCT YTBEP>KACHHOIO JIOKyMEHTa IeperneyaTbiBaeTcs ¢ yKa3aHUEM TOJIbKO rpuda
YTBEPKICHUS:

(Permamenr) YTBEPXJIEH
npukazom AO "IIpopuns"
ot 15.04.2025 N 185

5.20 FpI/I(b COTJIaCOBaHUA OOKYMCHTA MPOCTABJIACTCA Ha AOKYMCHTAX, COIJIACOBAHHLIX OpraHaMH
BJIaCTH, OpraHu3alvsiMu, JOJDKHOCTHBIMHU JIMIAMU. FpI/I(l) corjzaCoBaHus B 3aBUCHUMOCTH OT BHAA
AOKYMCHTAa U 0COOEHHOCTEMN €ro O(bOpMJ'IeHI/IH MOJKCT IIPOCTABJIATHCA:

- IIPU COIJIACOBAHUU JIOKYMEHTA CTOPOHHEH OpraHu3aluedl - Ha IEpBOM JIUCTE JOKYMEHTa (eciu
JOKYMEHT UMEET TUTYJbHBIN JIUCT - Ha TUTYJIBHOM JIUCTE) B JIEBOM BEPXHEM YIJy Ha ypoBHE rpuda
YTBEPKICHUS;

- IIpA COTJIaCOBAHUU JOKYMCHTA KOJUICTHUAJIBHBIM OPTaHOM, BXOAIIUM B CTPYKTYPY OpraHu3anuu, -
Ha MOCJICAHEM JIMCTC JOKYMCHTA IO TCKCTOM OT JICBOI'O ITIOJIA JOKYMCHTA,

- IIpHu OO/IBIIOM YHCIIE coriraCyromux CTOpOH - Ha JIMCTC COIVIAaCOBAHUA, ABJIAIOLICMCH
HEOTHEMIIEMOM YaCThIO JOKYMCHTA.

I'pud cornmacosanus cocrout u3 cioBa COI'JTACOBAHO, HanucaHHOTO MPOMUCHBIMU OyKBaMu
0€3 KaBbIUCK, TOJKHOCTH JIMIIA, KOTOPBIM COTJIACOBAH JOKYMEHT (BKIIIOYasl HAMMEHOBAHUE OPTaHHU3AITIH ),
€ro COOCTBEHHOPYYHOM MOANUCH, HHUIIMATIOB, (DaMUITUU, TAThl COTIIACOBAHUS.

Cnoso COT'JIACOBAHO nomnyckaercst cOrjiacoOBbIBaTh C HAMMEHOBAHMEM BHUA JIOKYMEHTA:
Hucrpykuus - COI'JTACOBAHA

Pernament - COI'JTACOBAH

[Tonoxenue - COI'JTACOBAHO

[Ipumep

COI''TACOBAHO
Hupextop BHUMJIA ]

(monmuce) N.0. Gamunus
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Hara

Ecnu cornacoBaHme OCyIIeCTBISIETCS] KOJUIETHAIBHBIM OPTaHOM, B TPHQE COTIACOBAHUS YKA3bIBAIOT
CBeJICHUs1 00 OpraHe, COriacoBaBIlIeM JOKYMEHT, JaTe U HOMEpE MPOTOKOIIA, B KOTOPOM 3a(MKCHPOBAHO
peleHue o coriacoBaHuu. Eciin corimacoBaHue OCYIIECTBISIETCS] IUChbMOM, YKA3bIBAKOT: BHUJI JOKYMEHTA,
HAaNMCHOBAHUC OpraHU3allnu, COTIJIaCOBaBIIIEN AOKYMCHT, AaTy U HOMCP IMHUCbMa.

[Ipumep

COI''TACOBAHO [Tonoxenue
CoBeToM TUPEKTOPOB
AO "TIpodunp"
(mpoToKOa OT N )

niIn

COI''TACOBAH Permament
nuceMoM PocapxuBa
oT N

[Ipu cormacoBaHMM  JOKyMEHTa HECKOJIBKHMH  OpraHM3alUsIMH TPUQBBI  COTIACOBAHMS
pacrioyiaratoTcsi Ha olHoM ypoBHe. Eciu cornacyronmx opranuzanuii 6osblie ABYX MM €ClU €CTh Ipud
YTBEpKIIEHHsI, TPU(BI COTIIACOBAHUS PACTIONATAIOTCS APYT O IPYTOM.

5.21 Buza cBHAETENbCTBYET O COTJIACMM WM HECOIJIACMU JOJHKHOCTHOrO Juia (paboTHHKA) ¢
COJIep)KaHUEM IPOCKTa JOKyMEHTa. Bu3oi odopmMisieTcss BHYTPEHHEE COIIACOBaHUE JIOKyMEHTa. Buza
BKJIIOYAET JIOJDKHOCTH JIMIA, BU3UPYIOLIETO JOKYMEHT, MOJNUCH, paciinu(poBKy MOAMUCH (MHULIUADI,
(bamMuINIO) U AaTy BUSHPOBAHUS.

[Ipumep

PYKOBOI[I/ITGJ'IL HOPpUIUYICCKOTI0 OTACIIA

(moamuce) N.0. ®amunus
Hara

[Ipu Hanmu4uK 3aMeyaHui K JOKYMEHTY BU3Y OPOPMIISIFOT CIISAYIONTUM 00pa3oM:

[Ipumep

3aMeqaHus NpuiIararoTcs.
PykoBoauTens I0pUANYECKOTO OTAETA

(monmucek) N.0. Gamunus
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Hara

B opraHmzanusx, NPUMEHSIOMIUX CHUCTEMBI 3JEKTPOHHOTO JOKYMEHTOOOOpPOTa, COTJIACOBaHUE
MOJKET MPOBOAUTHCS B AneKTpoHHOoU opme corimacHo ['OCT P UCO 15489-1.

B AOKYMCHTAX, IMOJJIMHHUKH KOTOPBIX XPaHATCA B OpraHrU3allui, BU3bI IIPOCTABJIAKOT HA MOCICIHEM
JIUCTC NOKYMCHTA MO IMOAIKUCHIO, HA 060pOT€ MOCJICAHCTO JIMCTA MOAJIMHHUKA JOKYMCHTA WUJIM HA JIUCTC
corjiaCoBaHus (BI/ISI/IpOBaHI/IH), npujiaracMom K JOKYMCHTY.

B ucxogsmmx qoKymMeHTaX BHU3bI MPOCTABISIOTCS HAa JK3EMIUIApAX JOKYMEHTOB, NMOMEIIAEMBIX B
JIENIO.

[To ycmoTpeHuio opraHu3ali MOXKET MPUMEHSTHCS MOJUCTHOE BU3HPOBAHME JTOKYMEHTAa M €ro
MPUIIOKEHUM.

5.22 Tloamwch BKJIIOYACT: HANMEHOBAHUE JODKHOCTH JIMIA, TOJIMUCHIBAIOIIETO JTOKYMEHT, €ro
COOCTBEHHOPYUYHYIO MOJIHUCH, paciIu(PpoBKY MOANUCH (MHUIHAIIBI, (HaMUITUS).

B pacmmdpoBke mTOANMUCH MEXIYy HWHUNUATAMH | GaMWwined naenaercs mpoden. Mexmy
WHUIIMAJIaMU TIPO0es OTCYTCTBYET.

ITpumep

['enepanbHbIi qUpPEKTOP [Toanuce N.0. ®amunus

Ecau HAOKYMCHT O(bOpMJ'IeH HC Ha 6J'IaHKe, B HAMMCHOBAHHUC AOJIXKHOCTH BKIIFOYACTCA HAMMCHOBAHUC
opraHnu3anuvu. HOHyCKaeTCH OCHTPHUPOBATH HAMMCHOBAHWEC AOJIDKHOCTHU JIMIA, NOANMCABIICTO JOKYMCHT,
OTHOCHUTEIBLHO CaMOH I[J'IHHHOﬁ CTPOKH.

ITpumep

['enepanbHbIil TUPEKTOP [Toanuce N.0. ®amunus
AO "TIpodpuns"

[Ipu odpopmieHnn AoKyMeHTa Ha OJIaHKE JOJDKHOCTHOIO JIMIA JTOJDKHOCTh ATOTO JIMIA B MOAMUCH
HE yKa3bIBACTCS.

[Ipumep

Iloamuce HN.0. damunusg

HpI/I MNOATIMCAHUHN NOKYMCHTa HCECKOJIbKUMH [JOJDKHOCTHBIMU JIMIAMH, 3aHUMAONIUMHU PA3HOC
IMOJIOKCHHUEC, UX MOANKMCH pacCIliojiararoTcda oJHa 1oz Ilperﬁ B IIOCJICAOBATCIIBHOCTH, COOTBGTCTBYIOHICﬁ
HCPApXHUU 3aHUMACMBIX ,I[OJ'I)KHOCTGIZ.

www.consultant.ru


http://login.consultant.ru/link/?req=doc&base=LAW&n=329486&date=09.12.2025
https://www.consultant.ru
https://www.consultant.ru

"r'OCT P 7.0.97-2025. HauuoHanbHbIl cTaHAapT Poccuickon
®epepaumn. Cuctema CTaHAAPTOB NO MHMOpMauuK, GubnunotTeyHoMmy 1
u3gar...

[JokymeHT npepocTtasnieH KoHcynbTaHTI0C
[aTta coxpaHeHus: 09.12.2025

ITpumep
Hupektop [Toanuce N.0. Gamunus
I'maBHBI OyxTanTep [Toanuce N.0. ®amunus

HpI/I MNoANUCAHUN HNOKYMCHTAa HECKOJbBKHMU JIMAaMU pPaBHBIX ,I[OJ'DKHOCT@ﬁ X II0JIIMCH
pacmnoJjiararorcda Ha OJHOM YPOBHC.

[Ipumep
3aMecTUTENb TUPEKTOpa 3aMecTuTeNnb JUPEKTOpa
1o MHAHCOBBIM BOIIPOCaM 110 aIMUHUCTPATUBHBIM BOIIPOCAM
Iloamnuce HN.0. damunusg Ioamuce HN.0. damunusg

B AOKYMCHTAaX, COCTAaBJICHHBIX KOMI/ICCI/IGﬁ, B IOANHCH YKa3bIBACTCA CTATYC JMIA B COCTaBC
KOMUCCHHU.

ITpumep
[Ipencenarens koMuccuu [Toanuce N.0. ®amunus
YeHbl KOMUCCUU IToamuce N.0. damunus
IToamuce N.0. damunus
Iloamnuce HN.0. damunusg

HpI/I nmoANMMCaHuM OOKYMCHTA JIMIOM, HCIOJHAIOIIHUM 0053aHHOCTH PYKOBOOUTCIIA, ITOAIHNCH
O(bOpMJ'IHeTCH C YKazaHHUEM CTaTyCa NOJDKHOCTHOIO JIMIA B COOTBETCTBHUH C IIPHUKA30M (paCHOpH)KeHI/IeM).

ITpumep
H.o. renepanbHOTO IUpEKTOpA [Tonnuce N.0. ®amunus
1501051
Ucnonasronuii 00s13aHHOCTH IToamuce N.0. damunus
reHepaIbHOro AUPEKTOpa

HpI/I noAnruCaHnu JOKYMCHTA JIMIIOM, UMCIOIIUM IIPaBO IMOAIKUCH B ClIyda€ BPEMCHHOI'O OTCYTCTBUA
PYKOBOAUTCIIA, HUCIIPABICHUA B HAUMCHOBAHHC JOJLDKHOCTH H pacmmprBKy (baMI/IJ'II/II/I YiKe
IMOATOTOBJICHHOTO M COIIACOBAHHOI'0 IMPOCKTA JOKYMCHTA BHOCATCA OT PYKHU HJIM C HMCIIOJIB30BAHHUCM

[N}

COOTBCTCTBYIOIIUX IITAMIIOB. He AOITYCKACTCA CTABUTh KOCYHO YC€pTy, HAAINCH 3a nepena
HAaMMCHOBAHUCM OOJDKHOCTH JIMIA B IOAIKUCH, CCJIIN JOKYMCHT IMOAIMKUCBIBACT NHOC JOJKHOCTHOC JIUIIO.
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5.23 OtMmeTtka 00 SHeKTpOHHOﬁ MMOATIMCU HCIHOJIB3YCTCS IIPpU BHU3YyaJIM3allUU JJICKTPOHHOI'O
AOKYMCHTA, IOAIINCAaHHOTI'O SHeKTpOHHOﬁ noanuchro, € CO6J'IIO,I[€HI/IeM CJICAYIOINX Tpe6OBaHI/II712

a) MECTO pa3MENICHHS OTMETKH OO0 JJICKTPOHHOW IOJANUCH JIOJDKHO COOTBETCTBOBATH MECTY
pasMenieHusi COOCTBEHHOPYYHOM MOJIIMUCH B aHAIOTUYHOM JOKYMEHTE Ha OyMa>KHOM HOCHUTEIIE;

0) 2JIEMEHTBI OTMETKH 00 3JICKTPOHHOW IMOAIHMCH JOJKHBI OBITh BHIUMBIMH M YUTACMBIMU TIPH
0TOOpaXEHHH JOKYMEHTa B HATYpaJIbHOM Pa3Mepe;

B) 3JIEMCHTBI OTMCTKHU 06 BHGKTpOHHOﬁ IIOAITMCHU HE OOJIXKHBI HeperI)IBaTI)Cﬂ HNJIN HaKJIadbIBATHCS
JIpYT Ha JIpyra;

F) JJIEMEHTBI OTMETKH 00 BHGKTpOHHOfI noarnucCu HE AOJDKHBI IEPCKPLIBATH 3JICMCHTBI TCKCTa
AOKYMCHTA U APYTHUC€ PCKBU3UTHI JOKYMCHTA.

OtmeTka 00 yCHIICHHOH KBaJU(UIIMPOBAHHONW M YCUJICHHON HEKBATH(DHUIIMPOBAHHON 3JIEKTPOHHOM
HoJnuCcH BKItoYaeT ¢ppady "JloOKyMEHT MOANUCAH 3JIEKTPOHHON MOIIUCHIO", HOMEp cepTU(UKaTa KIroda
AJIEKTPOHHON MOINKCH (151 YCUIIEHHOW HEKBATHM(UIIMPOBAHHON MOJIKCH - IPU HAINYHU CEpTUPHUKATA),
(bamunuio, UMsl, OTYECTBO BIIAZieNbla cepTU(UKaTa, CPOK IEHCTBUS cepTU(dUKaTa KIltoya 3JIEKTPOHHOMH
ITOATIMCH.

OtmeTka 00 DJIEKTPOHHOW MOAMHMCH MOXET BKIIOYaTh H300pakeHue repOa, sMOIEMbl opraHa
BJIACTH (OpraHu3allii), TOBAPHOTO 3HAKa (3HAaKa OOCITY)XMBaHHS) OPTaHU3AIMA B COOTBETCTBHH C
JCUCTBYOIUM 3aKOHOIaTEIbCTBOM.

B cjIydac, €CJIM DJICKTPOHHAas IMOAINHCH COACPKUT MCETKY HOBCPCHHOI'O BPEMCHH, OTMCTKaA 00
SHGKTpOHHOﬁ noAnucCu JOJIDKHA BKIIHOYAThb I/IH(bOpMaI_II/II-O 0 IaT€ U BPCMCHHU IIOAIIHMCAHUSA IJICKTPOHHOT'O
AOKYMCHTA BHGKTpOHHOfI OANHUCHIO, BHEIITHHI BUJ MCTKH OOBCPCHHOI'0 BPCMCHU YCTAHABJIMBACTCHA
JIOKaJIbHBIMU HOPMATUBHBIMHU dKTaMHU, IIPHUHATBIMU B OpraHU3aliy HJIX 110 COTJIAIICHUIO CTOPOH.

[Tpumep
AOKYMEHT HOANUCAH
OJIEKTPOHHOMU ITOAITMCBIO
HaumenoBanne |Cepruduxar 1alllaaa000000000011 H.H. HukonaeB
JOJKHOCTH Bnanenen HukonaeB Hukonait HukosaeBuu
HeictBurenen ¢ 01.12.2023 mo 01.12.2024
Hara u Bpemst nognucanus 01.06.2024 15:00

B cjIydac IMpUMCHCHUA HpOCTOﬁ SHGKTpOHHOﬁ noanucu BHEIIHUM BUJ OTMCTKH 00 3JI€KTpOHHOI>i
IMOAIIMCH YCTAHABJIMBACTCA JIOKAJIbHBIMH HOPMATUBHBIMH aKTaMH, IMPHUHATBIMU B OpTraHHU3alWH, WU IO
COIIaICHHUIO CTOPOH.
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524 Tlewarp 3aBepseT MOMJIMHHOCTh TMOJANUCH JODKHOCTHOTO JIMIIAa Ha JOKYMEHTax,
yIIOCTOBEPSIOLINX MpaBa UL, GUKCUPYIOMIHX (PaKThl, CBSI3aHHBIE C (PMHAHCOBBIMHU CPEICTBAMU, & TAKXKE
Ha HWHBIX JIOKYMEHTax, IPEeAyCMaTpUBAIOIIMX 3aBEPEHUE TOMANMHUCH TI€YaTbl0 B COOTBETCTBUU C
3aKO0HOJ1aTeIbLCTBOM Poccuiickoit deneparuu.

Opranuzanuy, UMEIONIUE TPaBO HCIOJIB30BaTh TI'epOOBBIC IE€YATH, PYKOBOACTBYIOTCS TIPU HUX
n3rotoBiaenuu 'OCT P 51511.

Ileuats MMPOCTABJILACTCA Ha CBO6OI[HOM OT TEKCTa MCCTC, WM 3axXBaTbiBas 4aCTb HAMMCHOBaHU
JOJDKHOCTH, TaK YTOOBI OCTaBaJIHCh BUAIHBI UMCIOIIUECCA Ha II€YaTH HAAIIMCH U I/1306pa)KeHI/I$I. Ileuatn
IMPOCTABJIACTCS, HC 3aXBaTbIBasd CO6CTB€HHOpy‘~IHOfI IMOATIMCH JIMLA, IMOANKUCABHICTO JOKYMCHT.

Jomnyckaercst 0003Ha4aTh MECTO JJis NeYaTu Ha JokyMeHTe otmeTkoi "MIT" ("Mecto neyaru").

5.25 OrmeTka 00 HCIONHHUTENEC BKIIOYACT (haMIIHIO, UM U OTYECTBO HCIIOJIHHTENSI, HOMEP €ro
tenepona. OtMerka 00 HCIONHUTEIE MOKET JIOMOJHATHCS HAWMEHOBAaHHEM CTPYKTYpHOTO
MOJIpa3/ICIICHUS U JIOJDKHOCTH, DJIEKTPOHHBIM aJIPECOM UCTIOTHUTEIIS.

Otmerka 00 ucronHUTENE OQOPMIISETCS Ha JIULEBOM CTOPOHE IOCIETHEro JHMCTa JJOKyMEHTa OT
IpaHMLIBI JIEBOTO IOJIS MJIU, IPU OTCYTCTBUHM MECTA, HA 0OOPOTHOM CTOPOHE JINCTA BHU3Y CIIEBA.

[Ipumep

3abenun MBan AHipeeBrY, KOHTPOJILHOE YIIPABIICHUE, BEAYIIUN CIICIIUATHUCT
+7(495) 924-45-67, Zabelin@gov.ru

OTmeTka 00 UCHOJIHUTENE MOXKET 0(QOPMIIATHCS KaK HUKHUN KOJIOHTHTYJ M IeyaTaTbes mWpudTom
MeHbIIEro pa3mepa. B ciydae odopmieHus pekBu3uTa mpU(PTOM MEHBIIETO pa3Mepa pPeKOMEHIYeTCs
HCIOJIb30BaHUE KETJISl Ha JIBa MyHKTA MEHBIIETO pa3Mepa, YeM OCHOBHOU TEKCT.

5.26 Ormerka O 3aBEpEeHUM KOMHUU O(GOPMIISIETCS U TOATBEPKACHUS COOTBETCTBUS KOIHH
JOKyMEHTa (BBIIUCKM M3 JIOKyMEHTa) IOJUIMHHUKY JOKyMeHTa. OTMeTKa O 3aBEepEeHUH KONUU
MPOCTABJISIETCS] TIOJT PEKBU3UTOM "TOANUCH" M BKJIIOYAET: CoBO "BepHo"; HauMeHOBaHUE JOJIKHOCTH
JMIA, 3aBEPUBIIETO KOIHUIO; €ro COOCTBEHHOPYUHYIO MOAINHUCH; PaclI(pPOBKY HOANHMCH (MHULUAIIBI,
(bamuuio); 1aTy 3aBEpeHUs KOMUH (BBITMCKH U3 JOKYMEHTA).

[Ipumep

Bepno

WucnekTop ciry>x0bI KaapoB [Toanuce N.0. Gamunus

Hara

Ecnu xomusi BelaeTcs A MPEJCTaBICHUS B JIPYTYIO OpPraHU3alliio, OTMETKA O 3aBEPEHUU KOMHH
JOTIONTHSETCA HAAMKUChI0O O MECTe XpaHEHMs] JOKYMEHTa, C KOTOpPOro OblIa H3TOTOBJICHA KOIHUS
("IlopnuHHUK MOKyMEHTa HAaXOAWUTCS B (HaMMEHOBaHWE opraHu3anuu) B neine N ... 3a .. roa") u
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3aBCPACTCA IICYATHIO OpraHu3aluu.
I[J'IH IMPOCTAaBJICHUA OTMCTKH O 3aBEPCHUHU KOIIMH MOXKCT HUCITIOJIb30BATHCSA IITAMII.

5.27 OrMmeTKa O MOCTYIJICHHMH JOKYMEHTA CIY)KHT JJIsi MOATBEPKACHUS (aKTa MOCTYIUICHUS
JIOKyMEHTa B OpPraHH3alMI0 M BKIIOYAET JaTy NOCTYIUICHHS M BXOJSIIMN PETHCTPALMOHHBIA HOMEp
nokymeHTta. [Ipu HEOOXOIMMOCTH OTMETKA O IMOCTYIUICHHH MOXKET JOTOJHATHCS yKa3aHHEM BPEMEHU
MOCTYIUICHHS B YacaXx U MUHYTaX M CIIOC00a JOCTaBKU JIOKYMEHTA.

I[JIH IMPOCTABJICHUA OTMCTKHU O NOCTYIINICHUHU JOKYMCHTA MOXKCT UCIIOJIB30BATHCA LITAMII.

5.28 Pe3zomronus COACPIKUT YKa3aHUC I10 UCIOJIHCHHUIO JOKYMCHTA. Pezomronus O(bOpMJ'IHeTCH Ha
CBO6OZ[HOM MECTC pa60qer0 IIoJIA JOKYMCHTA, Ha Oanke PE30JIIOIMHN UJIW BHOCUTCA HETIOCPCACTBCHHO B
CUCTCMY DJICKTPOHHOTI'O ,I[OKYMGHTOO60pOTa.

Pezomronst  BKITOWaeT: (paMuinio, WHHULIMAIBI WCHOJHUTENS (MCIIOJHUTENEH), MOpydeHue 110
JOKYMEHTY, NpH HEOOXOAMMOCTH - CPOK HCIIOJIHEHHsI, MOJMUCH JIUIA, BBIHECIIEIO PE30JIOLUI0, IaTy
PE30IIOLUH.

[Ipumep

®amunus N.0.

[Ipoury noaroroButs npeioxenus k 15.04.2025.
Ilonnuce

Hara

5.29 OTmeTKa 0 KOHTPOJIE CBUIETENBCTBYET O IOCTAHOBKE JOKYMEHTA Ha KOHTPOJIb, IIPOCTABIIAETCS
mramnoM "KoHTpons" Ha BepxXHEM MoJie TOKYMEHTAa W/WIM BHOCHUTCS HEMOCPEICTBEHHO B CHUCTEMY
3JIEKTPOHHOI'0 IOKYyMEHT0000pOTA.

5.30 OTmeTKka O HampaBlIE€HUU JOKYMEHTA B JIENIO OMPEICISIET MECTO XpaHEHHUS JTOKYMEHTa IOCie
3aBeplIeHHs padOThl C HUM M BKJIIOYAeT: cjoBa "B nmeno", uHaekce nena no HOMEHKIIaType Aell, B KOTOpoe
MMOMEIIAeTCsl JOKYMEHT Ha XpaHCHHEe, ¢ YKa3aHWEeM T0/a, JTOJDKHOCTH JUIa, O(OPMHBIIETO OTMETKY,
MOJINIUCH, JIATHI.

[Tpumep

B neno N 01-18 3a 2024 r.
3aB. OT/IETIOM KOPIIOPATUBHBIX MPOEKTOB

IToanuck [ara

OTMmeTKa O HallpaBJICHUU AOKYMEHTa B JEN0 MOXKET OMOJHITHCS KPATKHUMH CBEIEHUSMHU O
pe3ynbTaTax UCIIOJHEHUS JOKYMEHTA.

5.31 Mrpuxkon (QR-kom) noKyMeHTa pa3MeIIaloT B IPaBOM HUXKHEM YIIIy MEpBOrO JIHCTa
JOKYMEHTA, a IPU OTCYTCTBUHU CBOOOHOIO MECTA - B MPABOM BEPXHEM YTIIy WJIM Ha JPYrOM CBOOOTHOM
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OT TCKCTAa MECTC JOKYMCHTA MJIsI aBTOMATU3allNH ITOHUCKa JOKYMCHTA B HH(bOpMaHHOHHOﬁ CUCTCMC.
6 bnaHku oOKYyMeHTOB

6.1 Jlns moAroToBKM JOKYMEHTOB OpPTraHW3aIlMH HMCIIOJIB3YIOT OJIAHKK yCTAHOBJICHHOTO O0pasua u
YHCTHIE JIUCTHI OyMar.

Jlig n3roroBneHus O0JaHKOB JOKYMEHTOB Hcrosib3yercs: Oymara gopmartoB A4 (210 x 297 mm), AS
(148 x 210 MM); [uUI U3TOTOBIIEHUS OJIAHKOB PE30JIIOLIMIA UCTIONb3yeTcst Oymara ¢popmaTtoB A5 (148 x 210
MM), A6 (105 x 148).

HpI/I HU3JaHUHU JOKYMCHTOB IABYMS WJIN boiee OopraHu3anusMu HUCIIOJIb3YCTCA 6yMara Q)opMaTa A4,
Ha KOTOpOfI BOCITPOHU3BOJAATCA PCKBHU3UTHLI BCCX opraHmauHﬁ, MMOArOTOBHUBIINX JOKYMCHT.

Ha Gnanke nsroraBnuBaercs meppasi cTpaHuiia (JIUCT) JOKYMEHTA, MOCIEAYIOIIUE CTPAHUIIBI (JIUCTHI)
M3TOTABJIMBAIOTCS HA OymMare COOTBETCTBYIOLIETO (popmaTa.

Kaxxapiit muct gokymenTa, ohopMIeHHBIN Ha OJaHKe Wi 6€3 Hero, JOKeH UMETh T0JIsl HE MEeHee:
20 MM - JIEBOE;

10 MM - npaBoe;

20 MM - BepxHee;

20 MM - HUXKHEE.

JlokyMeHThI JuinTenbHbIX (CBbIE 10 JI€T) CPOKOB XpaHEHUS JTOJIKHBI UMETh JIEBOE I10JI€ HE MEHEe
30 mm.

6.2 OpraHuzaly KCIMOJB3YIOT OJaHKH JOKYMEHTOB, M3TOTOBJICHHBIE Ha OYMa)XHOM HOCHTEIS
(OmaHkM JTOKYMEHTOB (hefepalibHBIX OpPraHOB TOCYJAapCTBEHHOW BJIACTH C  BOCIPOU3BEIACHUEM
locymapctBennoro  repb6a  Poccuiickoit ~ @enmepanuil  M3TOTABIUBAIOTCS  MONUTPAUISCKUMHU
OPEANPUATHAMH, HMCIONMMH  CePTH(HUKATBI O HATUYUKM TEXHHYCCKUX H  TEXHOJOTHMYECKUX
BO3MOXXHOCTEH JUIsl KQUECTBEHHOTO M3TOTOBJICHUS YKA3aHHOTO BUAA MPOIYKIIMH), W/HIN JIEKTPOHHBIC
mabonbl 01aHkoB. branku Ha OyMa)KHOM HOCUTENE U DJIEKTPOHHBIE MAOIOHBI OJIAHKOB JOJKHBI OBITH
UJCHTHYHBI 1T0 COCTaBY PEKBU3UTOB, TIOPSAKY HX PACIOJIOKEHHUS, TAPHUTYPAM MIpHPTA.

bnanku AOKYMCHTOB Ha 6YMa)KHOM HOCHUTCJIC U 3JICKTPOHHBIC 11a0JI0HBI OJIAHKOB M3TOTaBIMBAIOTCS
Ha OCHOBAaHHWH MAKECTOB 6HaHKOB, YTBCPIKAACMBIX PYKOBOAUTCIICEM OpraHrU3alu.

bnanku HAOKYMCHTOB CJICAYCT U3rOTABJIUBATH HA Oemoit 6yMare niIn 6yMare CBCTJIBIX TOHOB. EyMara,
Ha KOTOpOfI M3TOTABJIMBAIOTCA OJIAHKH AOKYMCHTOB H BTOpOfI U [oCjcaAyrmue JUCTbl OOKYMCHTA,
JOJI2KHa OBITh OAHMHAKOBOI'O KaA4€CTBaA.

DNEKTPOHHBIC IIA0JIOHBI OJAHKOB JOKYMEHTOB U 3JICKTPOHHBIC IIA0JIOHBI JJOKYMEHTOB JIOJDKHBI
OBITh 3aIMIICHBI OT HECAHKIIMOHUPOBAHHBIX U3MEHCHHIA.

6.3 bnaHku HOKyMEHTOB O(OpPMIISIIOTCS B COOTBETCTBUU C IpuiiokeHueM b. OpueHTHpoBOUYHbBIE
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I'paHullbl 30H PACIIOJOXKCHUA PCKBU3UTOB 0003HaYEHbI IIYHKTUPOM. Kaxcz[aﬂ 30Ha OIpCACIACTCA
COBOKYITHOCTBIO BXOSIHX B HCC PCKBU3UTOB.

6.4 B 3aBUCHMOCTH OT PACIIOJOXKCHHUS PEKBHU3WTOB YCTAHABIMBACTCS JBa BapuaHTa OJAHKOB -
yrioBo# (pucyHok b.1) u npogoneHslii (pucynok b.2).

6.5 PexBusutsl 01, 02, 03 pacronaratoTcsi Ha BEpXHEM IOJ€ JTOKyMEHTa Haj pekBuzutoMm 05
NOCepeIMHE 30HbI, 3aHATON ITHM PEKBU3UTOM.

PexBusut 03 MOXKET pacrmosiaraTbCs CiieBa Ha ypoBHE pekBusura 05.

PexBusuter 05, 06, 07, 08, 09, 13, orpanu4uTeabHbIE OTMETKU s pekBuzutoB 10, 11, 12 B
mpejieax TpaHull] 30H PACIIOIOXKEHHUS PEKBU3UTOB PA3MEIAIOTCS OJTHUM H3 CIIOCOOO0B:

- IIGHTPUPOBAHHBIM (HAYaJI0 U KOHEIl KaKJOW CTPOKU PEKBU3UTOB PABHO yJAJIE€HbI OT IPAHUI] 30HBI
pacrosoKeHus! peKBU3UTOB);

- (maroBpiM (Kaxkgasi CTpOKa PEKBU3UTOB HAYMHACTCS OT JICBOH T'PAaHUIIBI 30HBI PACHOIO0KEHUS
PEKBU3UTOB).

6.6 YCTaHaBIMBAIOTCS CIICAYIONINE BUIbI OJaHKOB JIOKYMEHTOB OpraHU3allUu:
- 001U OJIaHK;

- OJIaHK IHUCHMA;

- OJJaHK KOHKPETHOTO BUA JOKYMEHTA.

HopmaTvBHBIMH aKTaMH OpPTraHU3allMU YCTAHABIMBAIOTCS BUIBI NPUMEHSICMBIX OJAaHKOB M HX
pa3HOBUAHOCTH (OJIAHK MHCHhMA CTPYKTYPHOTO TOJpa3zieiieHusi, OJaHK MUChMa JIOJDKHOCTHOTO JIWIIA,
OJIaHK TIpHKa3a, OJIaHK pacopsDKEHUs, OJTaHK TPOTOKOJIA U JIp. ).

OO0pa31pl 6J1aHKOB JJOKYMEHTOB IPUBEIECHBI B TIPUIIOKEHUH b.

6.7 OO0mwuii OJaHK MCIOJB3YETCs JJIsi U3TOTOBJICHHS JFOOBIX BUIOB JOKYMEHTOB, KPOME JICJIOBOTO
(cimy>ke0HOr0) mUChMa.

OOmuii 61aHK B COOTBETCTBUU C YUPEAUTEIHHBIMU JOKYMEHTAMU OpPraHU3allid U JOKAJIbHBIMH
HOpPMaTUBHBIMU akTamMu BkitouaeT pekBu3utThl 01 (02 wmm 03), 05, 06, 07, 13 u orpaHUYUTENHHBIC
oTMeTKH 111 pekBusutoB 10, 11, 16, 17.

bnank nucbMa B 3aBUCHUMOCTH OT YYPEIUTENbHBIX JIOKYMEHTOB OPraHU3allUd M JIOKAJIbHBIX
HOPMATHBHBIX akTOB BKIto4YaeT pekBu3uThl 01 (02 wmm 03), 05, 08, orpaHUYUTEIIBHBIC OTMETKH IS
pexBusutoB 10, 11, 12, 15, 17. bnank nucbma CTpyKTypHOTO MOAPA3EIECHUs JONOJHUTEIBHO BKIIOYAET
pekBu3UT 06, 6J1aHK MHUChMa JOHKHOCTHOTO JIHIIA - peKBU3UT 07.

biiank KOHKpETHOro BHJA JOKYMEHTa, KpOME IHChbMa, B 3aBUCHUMOCTH OT YYpPEIUTEIbHBIX
JOKYMEHTOB OpraHU3alliy U JIOKaJIbHBIX HOPMAaTUBHBIX akTOB BKItouaeT pekBu3uThl 01 (02 unm 03), 05,
09, 13 u, mpu HEOOXOTUMOCTH, OTPAHUIHUTEIHLHBIC OTMETKH JIJISi TPAHMI] 30H PACTIOJIOKEHUSI PEKBH3UTOB
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10, 11, 16, 17. bnank KOHKpPETHOIrO BHAA AOKYMEHTa CTPYKTYPHOTO MOJPA3JCICHUS JOMOJHUTEIBHO
BKJTFOYAET pekBU3UT 06, OJIaHK TOJDKHOCTHOTO JIMIA - PeKBH3UT (7.

6.8 B opranax Bimactu W opraHuzanusax pecrmyonuk Poccuiickoit ®enepaiiu, HCHIONIB3YIOIUX
Hapsily C PYCCKUM SI3BIKOM KaK IOCyJapCTBEHHBIM si3bIkoM Poccuiickoit denepanuu rocyapCcTBEHHBII
SI3BIK (TOCYJAPCTBEHHBIC SI3BIKH) PECITYOJIMK, UCTIONB3YIOTCS OJIAHKM JOKYMEHTOB Ha PYCCKOM SI3BIKE U
roCy/IapCTBEHHOM si3bIK€ (TOCYJApCTBEHHBIX S3bIKAX) pecHnyOJuK: YrioBble (PEKBU3UTHI OJIaHKa
pacrioyiaratloTcsi Ha OJHOM YpPOBHE: Ha pPYCCKOM Sf3BIKE - CJIeBAa, HAa TOCYIApCTBEHHOM S3BIKE
(rocynapCTBEHHBIX SI3bIKaX) PECIyOJIMK - CIpaBa) WM HPOAOJbHBbIE (PEKBU3UTHI OJlaHKA HA PYCCKOM
SI3BIKE - CBEPXY, PCKBU3UTHI OJIaHKA HA TOCYAAPCTBEHHOM SI3bIKE (TOCYIapCTBEHHBIX SI3bIKAX) PECIyOIHK
- HIKE).

st mepenucKkyu ¢ MHOCTPAHHBIMU KOPPECIIOHJEHTAMHU HCIIONB3YIOT OJIAaHKKM Ha JABYX SA3BIKAX -
PYCCKOM U aHTJIHICKOM (pUCYHOK B.8) MM HHOM MHOCTPaHHOM S3BIKE.

[Ipunoxenue A

(cipaBOYHOE)

PACIMNONOXEHUE PEKBU3NTOB HA TUTYJIbHOM JINCTE NOKYMEHTA

HaumeHnoBanue opranuzanuu

I'pud cormacoBanus JOKyMeHTa I'pud yrBepx)acHus TOKyMEeHTa

HanmenoBanue BHUJa JOKYMCHTA

3aroyioBOK K TEKCTY

MecTto cocraBieHus (U34aHUs) JOKYMEHTA - TOJ] U3JaHUsI JOKYMEHTa
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PucyHok A.1 - PacnonoxeHue peKBU3UTOB Ha TUTYJIbHOM
nucTe AOKYMeHTa

IIpunoxenne b

(cipaBOYHOE)

CXEMbl PACIMNONOXEHUA PEKBU3NTOB NOKYMEHTOB
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PucyHok B.1 - PacnonoxeHue peKBU3UTOB U rpaHuULbl 30H
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"r'OCT P 7.0.97-2025. HauuoHanbHbIl cTaHAapT Poccuickon
®epepaumn. Cuctema CTaHAAPTOB NO MHMOpMauuK, GubnunotTeyHoMmy 1
u3gar...

[JokymeHT npepocTtasnieH KoHcynbTaHTI0C
[aTta coxpaHeHus: 09.12.2025

Ha chopmaTte A4 yrnoBoro 6naHka
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"r'OCT P 7.0.97-2025. HauuoHanbHbIl cTaHAapT Poccuickon
®epepaumn. Cuctema CTaHAAPTOB NO MHMOpMauuK, GubnunotTeyHoMmy 1
u3gar...

[JokymeHT npepocTtasnieH KoHcynbTaHTI0C
[aTta coxpaHeHus: 09.12.2025

PucyHok B.2 - PacnonoxeHue peKBU3UTOB U rPaHuULbl 30H
Ha chopmaTte A4 npoaonbHOro 6naHka

[Ipunoxenue B
(cipaBOYHOE)

OBPA3IIbI BJIAHKOB IOKYMEHTOB

Pocapxus

denepanbHOe OIOHKETHOE YUPEIKIACHUE
"Bcepoccuiickuii HaydHO-HCCIE10BATENbCKUI HHCTUTYT
JTOKYMEHTOBEJICHHS ¥ apXUBHOTO jiena’
(BHUUJAL)

Mocksa

Pucynok B.1 - O6pa3zers o61iero 61anka opraHu3aiuu

Pocapxus

denepanbHOE OIOPKETHOE YUPESIKICHHE
"Bcepoccuiickuii Hay4YHO-UCCIIEI0BATEIbCKUI
UHCTUTYT JIOKYMEHTOBEJICHHS U apXHBHOTO
nena"
(BHUMOAL)
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"r'OCT P 7.0.97-2025. HauuoHanbHbIl cTaHAapT Poccuickon
®epepaumn. Cuctema CTaHAAPTOB NO MHMOpMauuK, GubnunotTeyHoMmy 1
u3gar...

[JokymeHT npepocTtasnieH KoHcynbTaHTI0C
[aTta coxpaHeHus: 09.12.2025

[Ipodcorosznas yiu., a. 82, Mocksa, 117393
Ten./dakc: (495) 718-78-74;
e-mail: mail@vniidad.ru;
http://www.vniidad.ru
OKITIO 02842708; OT'PH 1027700380795;
WHH/KIIIT 7708033140/771001001

Ha N oT

Pucynok B.2 - O6pa3zer yrioBoro 0j1aHka muchbMa OpraHu3aiin

Pocapxus

denepanbHOe OIOHKETHOE YUPEIKICHUE
"Bcepoccuiickuii HayuHO-HCCIIEA0BaTENbCKUI HHCTUTYT
JTOKYMEHTOBEJICHHS M apXHBHOTO jena’
(BHUUAL)

[Tpodcorosnas yir., 1. 82, Mocksa, 117393
Ten./dakc: (495) 718-78-74; e-mail: mail@vniidad.ru; http://www.vniidad.ru
OKIIO 02842708; OI'PH 1027700380795; MHH/KIIIT 7708033140/771001001

Ha N oT
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"r'OCT P 7.0.97-2025. HauuoHanbHbIl cTaHAapT Poccuickon
®epepaumn. Cuctema CTaHAAPTOB NO MHMOpMauuK, GubnunotTeyHoMmy 1
u3gar...

[JokymeHT npepocTtasnieH KoHcynbTaHTI0C
[aTta coxpaHeHus: 09.12.2025

Pucynok B.3 - O0pa3zern npoaoiabpHOro 6J1aHka MUChMa OpraHu3aluu

Pocapxus

denepanbHOE OIOKETHOE YUPEKACHUE
"Bcepoccuiickuii Hay4HO-UCCIIE10BATENbCKUI HHCTUTYT
JIOKYMEHTOBE/IEHUS U apXUBHOTO Jena’”
(BHUMUJIAL)

3AMECTUTEJIb JUPEKTOPA

[Ipodcorosnas yi., a. 82, Mocksa, 117393
Ten./dakc: (495) 718-78-74; e-mail: mail@vniidad.ru; http://www.vniidad.ru
OKIIO 02842708; OI'PH 1027700380795; MHH/KIIIT 7708033140/771001001

Ha N oT

Pucynox B.4 - O6pa3ern mpo1oapHOT0 O6JaHKa MUChMa
JOJDKHOCTHOTO JIUIIA

Pocapxus

denepanbHOe OIOHKETHOE YUPEIKACHUE
"Bcepoccuiickuii Hay4HO-HCCIIEA0BaTENbCKUI HHCTUTYT
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"r'OCT P 7.0.97-2025. HauuoHanbHbIl cTaHAapT Poccuickon
®epepaumn. Cuctema CTaHAAPTOB NO MHMOpMauuK, GubnunotTeyHoMmy 1
u3gar...

[JokymeHT npepocTtasnieH KoHcynbTaHTI0C
[aTta coxpaHeHus: 09.12.2025

JOKYMEHTOBE/ICHUS U apXUBHOTO Jena’”
(BHUUOA)

OTPACJIEBOM LIEHTP ITOBBILIEHU S KBAJIM®UKAIIUN

[Tpodcorosnas yir., 1. 82, Mocksa, 117393
Ten./dakc: (495) 718-78-74; e-mail: mail@vniidad.ru; http://www.vniidad.ru
OKIIO 02842708; OI'PH 1027700380795; MHH/KIIIT 7708033140/771001001

Ha N oT

Pucynok B.5 - O6pa3ern npo1onsHOro O6JaHKa MuchMa
CTPYKTYPHOTO MOJpa3/ICICHUS

Pocapxus

denepanbHOE OIOKETHOE YUPEKACHUE
"Bcepoccuiickuii Hay4YHO-UCCIE10BATENIbCKUI HHCTUTYT
JIOKYMEHTOBE/ICHUS U apXUBHOTO Jena’”
(BHUNAAN)

ITPUKA3

Mocksa
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"r'OCT P 7.0.97-2025. HauuoHanbHbIl cTaHAapT Poccuickon
®epepaumn. Cuctema CTaHAAPTOB NO MHMOpMauuK, GubnunotTeyHoMmy 1
u3gar...

[JokymeHT npepocTtasnieH KoHcynbTaHTI0C
[aTta coxpaHeHus: 09.12.2025

Pucynok B.6 - O0pa3zern 61aHka KOHKPETHOTO BUJa
JIOKYMEHTa OpraHu3aIuu

Pocapxus

denepanbHOe OIOHKETHOE YUPEIKIACHUE
"Bcepoccuiickuii HayuHO-HCCIE10BAaTENbCKUI HUHCTUTYT
JTOKYMEHTOBEJICHHS M apXUBHOTO jiena"

(BHUUJAD)
3AMECTUTEJIb JUPEKTOPA
PACIIOPSKEHUE
N
Mocksa

Pucynok B.7 - OGpa3zern 61aHka KOHKPETHOTO BUJa
JIOKYMEHTa JOJKHOCTHOTO JIMIA
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"r'OCT P 7.0.97-2025. HauuoHanbHbIl cTaHAapT Poccuickon
®epepaumn. Cuctema CTaHAAPTOB NO MHMOpMauuK, GubnunotTeyHoMmy 1
u3gar...

[JokymeHT npepocTtasnieH KoHcynbTaHTI0C
[aTta coxpaHeHus: 09.12.2025

Pocapxus

denepanbHOE OFOHKETHOE YUPEKICHHE
"Beepoccuiickuii Hay4HO-HCCIEA0BATENbCKUN HHCTUTYT
JOKYMEHTOBEICHHUS ¥ apXUBHOTO Jesa”
(BHUMJAL)

[Ipodcorosnas yi., 1. 82, Mocksa, 117393
Ten./akc: (495) 718-78-74; e-mail: mail@vniidad.ru; http://www.vniidad.ru
OKIIO 02842708; OI'PH 1027700380795; MHH/KIIII 7708033140/771001001

Rosarchiv
The Federal Budget Institution
"The All-Russian Scientific and Research Institute
for Archives and Records Management"
(VNIIDAD)

Profsoyuznaya ul., 82, Moscow, 117393
Tel./Fax: (495) 718-78-74; e-mail:mail@vniidad.ru; http://www.vniidad.ru

N
Ha N oT
Pucynox B.8 - O6pa3ern mpo1oasHOro O6JaHKa MuchMa
OpraHu3aIiK Ha JIBYX SI3bIKaX
Pocapxus Rosarchiv
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"r'OCT P 7.0.97-2025. HauuoHanbHbIl cTaHAapT Poccuickon
®epepaumn. Cuctema CTaHAAPTOB NO MHMOpMauuK, GubnunotTeyHoMmy 1

un3aar...

[JokymeHT npepocTtasnieH KoHcynbTaHTI0C
[aTta coxpaHeHus: 09.12.2025

denepanbHOE OI0PKETHOE YUPEKICHHUE
"Bcepoccuiickuii Hay4yHO-
HCCIIEA0BATEIBCKUN HHCTUTYT
JIOKYMEHTOBE/IEHUS U apXUBHOTrO jiena’”
(BHUMAAL)

[Ipodcorosnas yi., a. 82, Mocksa, 117393
Ten./dakc: (495) 718-78-74;
e-mail: mail@vniidad.ru;
http://www.vniidad.ru
OKITIO 02842708; OT'PH 1027700380795;
MHH/KIIIT 7708033140/771001001

Ha N oT

The Federal Budget Institution
"The All-Russian Scientific and
Research Institute for Archives
and Records Management"
(VNIIDAD)
Profsoyuznaya ul., 82, Moscow, 117393
Tel./Fax: (495) 718-78-74;
e-mail:mail@vniidad.ru;
http://www.vniidad.ru

Pucynok B.9 - O6pa3zen yrioBoro 01aHKa muchbmMa
OpraHM3aIluK Ha JIBYX A3bIKAX

BUBJIMOIPA®UA

[1] DenepanbHBII KOHCTUTYHMOHHBIM 3akoH oT 25 gekabps 2000 r. N 2-®K3 "O
lNocynapcrBennom rep6e Poccuiickoit deneparun”

[2]  IIpaBuia oka3zaHus yciIyr IOYTOBOM CBSA3M, YTBEPKICHHbBIE IPUKa30oM MHUHUCTEPCTBA
U(POBOTO pa3BUTHS, CBSI3M U MAacCOBBIX KOMMyHHUKanuii Poccuiickoit deneparym

ot 17 anpens 2023 r. N 382

VK 006.35.034(470+571):[005.92:002.1]:006.354 OKC 01.040.20

KitoueBbie cnoBa: OpraHM3allMOHHO-PACTIOPATUTENbHAS JTOKyMEHTanus, OQopMIIeHHE
JOKYMEHTa, OJJaHK JOKYMEHTa, PEKBU3UT JOKYMEHTa

www.consultant.ru
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®epepaumn. Cuctema CTaHAAPTOB NO MHMOpMauuK, GubnunotTeyHoMmy 1
u3gar...

[JokymeHT npepocTtasnieH KoHcynbTaHTI0C
[aTta coxpaHeHus: 09.12.2025
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